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Pa3zgea |. O01mue mojioxxeHus

1. IIpeamer peryaupoBaHusi aAMUHUCTPATUBHOTO PETJIAMEHTA MPEJOCTABICHUS
MYHUITUTATBHOU YCITYTH

1.1.Hacrosmuii aIMUHHUCTPATUBHBIN periamMeHT MPENOCTABICHUS
MYHULHANIAIBHOW YCIYTH MO OpraHu3aluu SpMapoKk Ha Tepputopur OAMHIIOBCKOTO
paiioHa MockoBcko# obnacTu (Hajiee — MyHHUIIMTIAIbHAS yCIyra) yCTaHaBIMBAET COCTAB,
MOCJIEA0BATEILHOCTh, CPOKH M OCOOCHHOCTH BBIMIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIEAYP
(meicTBUil) O MPEAOCTABICHUIO MYHHIIUIIATBLHON YCIYTH, B TOM YHUCJE B AJEKTPOHHOM
BHUJIC, TPEOOBAaHUS K TOPSAKY WX BBIIOJTHEHUSA, (POPMBI KOHTPOJISI 32 HCHOJHEHUEM
aJIMUHUCTPATUBHOTO PETJIaMEHTa, JOCYACOHBIN (BHECYACOHBIN) MOPSIOK O00KaTIOBAHUS
pelieHuid U AeicTBUM (0e31eMCTBUSI) TOJDKHOCTHBIX JIUIl aAMUHUCTpanuu OIUHIIOBCKOTO
MyHUIMIAIBHOTO palioHa MockoBckoil oOnactu (manee — AJIMHUHHUCTPATUBHBIN
pErJiaMeHT).

1.2. ATMUHHUCTpPAaTUBHBINA pPErjaMeHT pa3paOoTaH B IEJIAX MOBBIIIEHUS KauecTBa U
JOCTYITHOCTH  IIPEAOCTABJICHUS  MYHULUIIAIBHOM  YCIYI'M IPU  OCYIIECTBICHUU
MOJTHOMOYHM aaMUHUCTpaunel OIUHIIOBCKOTO MYHHUIMNAIBLHOTO paiioHa MOCKOBCKOM
obmactH (nanee — AIMUHUCTPALINSA).

2. Jluua, umeromiye mpaBo Ha MOJyYeHUE MyHUITUTIATBHOU YCIyTH

2.1. 3asgBuTensaMu JUIS  TIONyYEHUS MYHULUINAIBHOW YCIYTH  SIBISIFOTCS
IOPUINYECKUE JMUA, WHAWBHIYAJIbHbIE NPEANPUHUMATENIN, 3apETUCTPUPOBAHHBIE B
YCTAHOBJICHHOM 3aKoHoAaTeabcTBOM Poccuiickoit ®Depeparuu  mnopsake (mainee —
3asIBUTEIID ).

2.2. UHrepechl 3asBUTENEH, yKa3aHHbIX B MyHKTE 2.1 AIMUHUCTPaTHBHOTO
periamMeHTa, MOTyT TMPEACTaBIATh HWHBIE JIMIA, YIOJIHOMOYEHHBIE 3asBUTEIIEM B
COOTBETCTBHH C 3aKOHOJATENBCTBOM Poccurickon denepanui.

3. TpeboBanus k nopsiAKy UHPOPMUPOBAHUS O TIOPSIKE MPETOCTABICHUS
MYHUITUTIATBHON YCIYTH

3.1 Nudopmammss o mMecTe HAXOXKISHUS AJIMHHUCTpPAIUU U €€ CTPYKTYPHOTO
MO/APA3/ICNICHUs, YYaCTBYIOUIETO B MPEJOCTABICHUH MYHULMIIAIBHON YCIYI'H, CIOCOOBI
MOJIy4eHUs UHPOpMALlMM O MECTe€ HaxOoXAeHUs U rpadukax padOTbl MYHULUINAIBHBIX,
rOCYyapCTBEHHBIX OpPraHOB M OpraHu3alui, Yy4acTBYIOLIMX B IMPEAOCTABICHUU
MYHUIUMNIATBHOM YCIYI'M, a TaKXe MHOTO(DYHKIIMOHAJIBHBIX LEHTPOB MPEIOCTaBICHUS
MYHUITUIAIBHBIX YCIYT (Jajiee — MHOTO(YHKIIMOHATIBHBIC IICHTPHI), aapec OQHUIIUATBHOTO
caiita AJQMUHUCTpallMM B HH()OPMAMOHHO-TEIEKOMMYHUKAILIMOHHON ceTu WHTepHer,
conepxutcs B [Ipunoxenun Ne 1 k HacrosimeMy AJIMUHHCTPATUBHOMY PEIJIAMEHTY.
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3.2. Undopmanus o mopsiike MOJyYEHHUs 3asBUTEISIMH MYHUIIUIAIBHONU yCIyTH
COJICPKUT CJICAYIOIINE CBEACHHUS:

1) HaMMeHOBaHUE U TIOYTOBBIN afpec AIMUHUCTPANN U MHOTO(DYHKITMOHATHHBIX
LIEHTPOB;

2) copaBoYHbIe HOMepa Tele(GOoHOB AJMHUHUCTpAIMid, €€ CTPYKTypHOTO
noJipa3/ieJIeHUsl, HEMOCPEJACTBEHHO MPEJOCTABISIIONIEI0 MYHHUIIMNAIbHYIO YCIYry, U
MHOTO()YHKIIMOHATIbHBIX LIEHTPOB;

3) ampeca oduIMAIBHBIX CAUTOB AJIMUHUCTpAMM ¥ MHOTO(QYHKIIMOHAIBHBIX
[EHTPOB B MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «HTepHeT» (nanee — ceThb
WuTepHeT), agpeca 3JeKTPOHHON MOYTHI;

4) rpaduk paboThl AIMUHUCTPAIIMA U MHOTO()YHKITMOHAIBHBIX IICHTPOB;

5) TpeboBaHMs K NHCHMEHHOMY 3asBICHHIO 3asBUTEICH O MPEJOCTaBICHUH
uH(pOpPMaIIUHU O MOPSAIKE MPETOCTABICHUS MyHUIIUIIAIbHON yCIyTH;

6) mepeyeHb JAOKYMEHTOB, HEOOXOIWMBIX Ui TMOJY4YeHHUS MYHUIUTATbHON
YCIyTH;

7) BBIACPXKKA W3 TMPABOBBIX AaKTOB, COJEPXKAIMX HOPMBI, PETYIUPYIOLINE
AESITeIbHOCTD IO MPEAOCTaBICHUIO MYHUITUTIAIBHON YCITYTH;

8) TekCT AIMUHUCTPATUBHOTO PErjaMeHTa C MPUII0KEHUSIMHU;

9) kpaTkoe onMcaHue MOPsIKA MPEJOCTABICHNUS] MyHUIIUTTAIIBHON YCIIYTH;

10) o6pa3upl  odopMIIeHUS JOKYMEHTOB, HEOOXOAUMBIX I MOJIYYCHUS
MYHUIUTIATIBHOW YCIYTH, U TpEOOBaHUS K HUM,;

11) nepeyeHb TUMOBBIX, HAMOOJIEE AKTYaTbHBIX BOIIPOCOB T'PaXkIaH, OTHOCSAIIUXCS
K KOMIETEHIIMN AJIMUHUCTPAIINH, U OTBETHI HA HUX.

3.3. Mndopmanusi, yka3zaHHasi B NMyHKTe 3.2 AJMHHHCTPATUBHOIO PErJIAMEHTA,
MPEIOCTABIACTCA MYHHUITUTIATHHBIMEA CIYXKAITUMHA  AJMUHUCTpAMK U PaOOTHUKAMH
MHOTO()YHKITHOHAJIBHBIX IIEHTPOB:

- HETIOCPEICTBEHHO B MIOMEIIEHUAX AMUHUCTPAIIHH,

- TOCPEJICTBOM pa3MEIICHUs] Ha O(UIMAIBHOM caiTe AJMUHUCTpAllUd B CETH
WNuTepHeT, opuuuaibHOM caiTe MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB, B (enepanbHOU
MyHUIUMNIATBHOM HMHPOpMaUUOHHON cucreme «EauHBIA TOpTanm rocylapCTBEHHBIX U
MYHUIIUTIATBHBIX  yenyr (dbyHKumii)» www.gosuslugi.ru (manee — Enusblii mopran
rOCyJapCTBEHHBIX U MYHUIIMITAIIBHBIX YCIYT) U B TOCYIapCTBEHHON HH(OPMAIMOHHOM
cucteMe MockoBckor obOnactu «[lopTanm rocymapCTBEHHBIX M MYHHIIMMAIBHBIX YCIYT
(bynkmuit) MockoBckoi — oOmacTu»  www.pgu.mosreg.ru  (mamee —  Ilopran
roCcyJapCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT ((yHKIIMIT) MOCKOBCKOI 0051acTH);

- C WCIOJb30BAHMEM CPEACTB MAacCOBOM HMH(OpMALUU, DIECKTPOHHOU WIH
Tene(OHHOM CBSI3H;

- IPY IMYHOM OOpAIIEHUH 3asBUTENS] B MHOTO()YHKIIMOHAIBHBINA HIEHTP.

KoncynpTHpoBaHue Mo BOMpOCaM TMPEAOCTABICHUS MYHHUIMMAILHOW YCIyTH
OCYILIECTBIISIETCS OECIUIAaTHO.

KoncynpTammum mo BompocamM  TPEJOCTaBICHUS MYHHIIUINAIBHOW  YCIIyTH
NPEOCTARIISIOT  MYHUIIMIIAJIBHBIC CIIy)XKalue AJIMUHHCTpanuu (€ro CTPYKTYPHOTO
noJipa3ieiieHus) (Janee — CrenruaIiucTbl) 1 PpA0OTHUKH MHOTO()YHKIIMOHAIBHBIX IIEHTPOB.

[Ipu otBetax Ha TenedOHHbIE 3BOHKM U YCTHBIE OOpalieHUs 3asBUTENICH
CHEIUAINCTBl TOAPOOHO W B BEXJIMBOW (KOpPpekTHOW) dopme UHGOPMHUPYIOT
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OOpaTUBIIKXCS IO MHTEPECYIOMIUM UX BompocaM. OTBET Ha TelePOHHBIN 3BOHOK JOJIKEH
HAYMHATHCA C MH(POPMALMKM O HaMMEHOBAaHUM OpraHa, B KOTOPYIO MO3BOHWJI 3asBUTEINb,
dbaMuIMy, WMEHHW, OTYECTBE W JIOJDKHOCTH CIICIIMAJIMCTA, TMPUHSIBIIETO TeaehOHHBINA
3BOHOK.

Ecnu cyTh mocraBieHHOTO B Tele()OHHOM 3BOHKE BONPOCA HE OTHOCHUTCS K
KOMITETEHIIMU CIEUAINCTa, MPUHSABIIETO TeNe(OHHBIM 3BOHOK, 3BOHOK JOJIKEH OBITh
nepeagpecoBaH (MEpeBEICH) Ha CIEUUATUCTa C HEOOXOAUMOW KOMIMETEHIMEH, WIn
3asIBUTENIO JOJKEH ObITh COOOIIeH TeneOHHBIN HOMEp, M0 KOTOPOMY MOXHO MOJIYYUTh
HEOOX0MUMYI0 HWH(MOpMAIUI0O WIM MPEAIOKEHO U3J0XKHUTh CYTh OOpalleHus B
MUCBMEHHOU (opMme.

Cneunanuctbl, paOOTHUKA MHOTO(QYHKIMOHAIBHBIX LIEHTPOB, OCYLIECTBISIONINE
IpUEM U KOHCYJbTUpPOBaHWE (JIMYHO WM MO TelAePOHY), O0O0s3aHbl OTHOCHUTHCA K
0oOpaTUBIIMMCS 3asBUTENIIM KOPPEKTHO W BHUMATEIbHO, HE YHI)Kas HMX YECTH H
JOCTOUHCTBA.

3.4. Ha nundopmManiMoHHBIX CTEHaX B IIOMEIICHUH, TTPEeIHA3HAYCHHOM [T IpUeMa
JOKYMEHTOB, pa3MeIlaeTcs ciaeayroas nHPopMalus:

U3BJICYCHUS M3 3aKOHOJATEJIbHBIX M HWHBIX HOPMAaTHUBHBIX MPABOBBIX AaKTOB,
COIEpXKalllMX  HOPMBI,  PEryJHPYHOUIME  JEATEIBHOCTH IO  NPEJOCTABICHUIO
MYHULIMIAIBHOMN YCIIyTH;

U3BJICYEHUS W3 TEKCTa HACTOSAIIEr0 AJIMUHUCTPATUBHOIO pErjJaMeHTa C
MPUJIOKECHUSIMU;

OJIOK-CXeMa W KpaTKoe OMHCAaHWe TMOopsJiKa MPEIOCTaBICHUS MYHUIIMITAIBHON
YCIIYTH;

NepeueHb JOKYMEHTOB, HEOOXOUMBIX ISl TTOJIYYeHHUS] MYHUIIMITAIbHON YCIIyTH, a
TaK)xe TpeOOBaHUs, PEABSABISIEMbIE K ’TUM JTOKYMEHTAM;

rpaduk npuemMa 3asBUTENEH;

oOpa3iiel  OOpMIICHHS JOKYMEHTOB, HEOOXOAMMBIX [IJii TMPEIOCTaBICHUS
MYHULIMIAIBHOMN YCIIYTH;

NOPSI0K MH(POPMUPOBAHUS O XOJ1€ MPEAOCTABIECHUS MYHULUIIATILHON YCIyTH;

MOPSZ0K OOKAJIOBaHUS PEIICHUM, NCUCTBUM WM O€31EUCTBUS CHEIUATUCTOB,
OTBETCTBEHHBIX 3a MPEAOCTABIECHNE MYHULIMIIATBHON YCIyTH;

MecTopacroioxkenue, rpaguk (pexxum) padboThl, HOMepa TenedOoHOB, aapeca
NHTEpHET-CaNTOB U 3JIEKTPOHHOM ITOYTHI OPTaHOB U OPTraHU3alUM, B KOTOPBIX 3asBUTEIb
MOKET MOJYYUTh JOKYMEHTHI, HEOOXOUMBbIE ISl TOTYUYEHUSI MyHUIIUTIATLHON YCIYTH.

Pa3nea |l. Cranaapt npeaocraBiieHusi MyHMIMIAJIbHON yCJIYyTH
4. HaumeHoBaHME MYHUIIMTIAIBHON YCIIyTH

4.1. MynununaneHas ycayra «OpraHuzainus —spMapok Ha  TEPPUTOPUHU
OMHIIOBCKOTO MYHUITUTIATLHOTO paiioHa MOCKOBCKOM 00J1acTH.

5. HanmeHoBaHue CTPYKTYPHOTO MOApa3acieHus AIMUHUCTPALINH,
HENOCPEACTBEHHO MPEAOCTABISIOIIEr0 MyHULIMIIAJIIBHYIO YCIIYTY.
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5.1. IlomHOMOYMS 1O MPETOCTABICHUIO MYHULIUITAIIBHONW YCIYT'H OCYILECTBISIOTCS
Anvmunuctpanuei. HenocpencTBeHHOE IPENOCTABICHHE MYHULMIIAIBHOW — YCIYTH
OCYLIECTBJISIETCS. €€  CTPYKTYPHBIM  MOJpa3JeleHHEM:  YIPaBICHUEM  Pa3BUTHS
MOTPEOMUTEIHLCKOTO PhIHKA M YCIIYT (J1ajiee — YTpaBlieHuE).

5.2. AnMuUHHMCTpanusi OpraHu3yeT, 00ECIEeUUBAET U KOHTPOJIUPYET IEATEIbHOCTh
IToxpa3neneHus 1o NpeIOCTaBICHUI0 MyHUIMIIAIbHOW YCIIYTH.

5.3. AOMUHHMCTpanusi OpPraHu3yeT IMPeNOoCTaBICHUE MYHULMIAIbHOM YCIYI'M Ha
0a3e MHOrO()yHKIMOHAJIBHBIX [IEHTPOB.

5.4. AnMuHHCTparusi, MHOTO(QYHKIIMOHAJIbHBIC IIEHTPhI, Ha 0a3e KOTOPHIX
OpPraHM30BAHO NPEJOCTABICHUE MYHMILMIIAIBHOW YCIyTH, HE BIpaBe TpeOOBATh OT
3asBUTENSI OCYLIECTBJICHMS ACHCTBUI, B TOM 4YMCIE COTJIACOBAHUN, HEOOXOIMMBIX IS
MOJlyYeHUSI MYHUIMNAIBHOM yCIyrM M CBSI3aHHBIX C OOpamieHueM B  HHbBIC
roCyJapCTBEHHbIE OPraHbl, OPraHU3aLUH.

6. PesynpTar mpenocTaBiieHNs MyHUIUIIATEHOW YCIIYTH

6.1. Pesynpraramu npegocTaBiaeHrs MyHUIUMIIAIBHON YCIYTH SBIISIOTCSL:

6.1.1 BxiroueHue Mmecta ImpoBelaeHUs spMapku B CBOAHBIM MEepeYeHb MeECT
NPOBEJCHUS spMapku Ha Tepputopun MockoBckoil obmactu (nanee — CBOJHBIN
IepeyeHb), B Cilydae, €CIM MECTO IpPOBEJIEHUs SPMAapKu He BKIOYEHO B CBOAHBIN
nepeyeHb M B PeecTp sipMapok, OpraHu3yeMbIX Ha TeppuUTOpuH MOCKOBCKOM 00sacTu
(manee — Peectp sipmapok);

6.1.2 opranuzauus sipMapKyd, B MECTE MPOBEICHHUS SIPMAPKHU, COAEpXKAIIeMCs B
CBOJIHOM niepeyHe, HO HE BKIOYEHHOM B PeecTp sspMapok.

6.1.3 oTKa3 BKIIIOYEHHS MecTa IPOBEACHU sipMapku B CBOJHBIN NIEpEUCHb;

6.1.4 oTka3 B oOpraHu3alUu SPMApKd B MECTE TMPOBEICHUS SIPMapKH,
conepxaiiemcs B CBOJHOM MepeyHe, HO He BKIIFOUEHHOM B PeecTp sipMapok.

7. Cpok peructpaiuu 3asBJICHUS 3asBUTEIIS

7.1. Peructpauusi 3asBJICHUSI 3asBUTENSI O MPEJOCTABICHUM MYHUIUIIAIBHON
YCIIyTU OCYIIECTBIIIETCS B CPOK HE mo3aHee | pabodero HS C MOMEHTa MOCTYIUICHUS
3as1BJIE€HUS B A IMUHUCTPALUIO.

7.2. Peructpauusi 3asBJICHUS 3asBUTENS] O MPEJOCTABICHUM MYHUIUIIAIBHON
yCIIyTH, TEpeJaHHOro Ha OyMa)XHOM HOCHUTENE M3 MHOTO(YHKIIMOHAIBHOIO IIEHTpa B
AJMUHHUCTpAIMIO, OCYUIECTBIISETCS B CPOK He mmo3faHee 1 pabouero OHS ¢ MOMEHTa
MIOCTYTIJICHUS 3asBJICHUS B A IMUHUCTPALUIO.

7.3. Peructpanuus 3asBICHUS 3aABUTENS] O MPEAOCTABICHUM MYHUIMITAIBHOU
YCIIyTH, HampaBJIeHHOrO B (oOpMe 3JEKTPOHHOIO JOKYMEHTa MocpeAcTBoM EauHOro
rmopTaja TOCyAapCTBEHHBIX M MYHULMNAIBHBIX ycayr, I[loprama rocyaapCTBEHHBIX M
MYHUIUNATBHBIX yeIyr (GyHKuMii) MOCKOBCKOM 00J1aCTH, OCYLIECTBISIETCS B CPOK HE
no3aHee 1 paboyero JHS ¢ MOMEHTA MOCTYIUICHHS 3asBJICHUS B AJIMUHUCTPALIHIO.

8. Cpox nmpenocTaBiieHUs] MyHULIUTIATbHON yCITyTH



9

8.1. Cpox mpenocTaBieH!s] MyHUIIMTIATBHON YCIYTH HE MPEBBILIACT:

30 xajneHAapHBIX AHEN C AaThl PErMCTPALMM 3asBICHUS U MPUIATaeMbIX K HEMY
JOKYMEHTOB, HEOOXOJUMBIX JUIsI MPEJOCTABICHUS MYHULMNAIbHOM  YCIyr'H, B
AJIMUHUCTpaLUN.

8.2. Cpok TmpenoCTaBlICHHWs  MYHULUIIAIBHOM  YCIYrdM, 3asBICHHE O
IPEIOCTABIECHUN KOTOPOH MEpEeAaHo 3asBUTEIEM 4epe3 MHOTOQYHKIMOHAJIBHBIA IIEHTP,
HCUHUCIISIETCS CO THSL PETUCTPALMHU 3asiBJICHUSI O MPEAOCTAaBICHUY MyHULIUIIAIBHON yCIyru
B AJIMUHUCTpaLINH.

8.3. Cpok npe1oCTaBIECHUS MyHHUIIMIIAJIbHON YCIIYTH UCUYHCIIETCS 6€3 yueTa cpoka
nepesadyy 3asBJICHUS O MPEIOCTABIECHUM MYHULMIAIBHOM YCIYTd M JOKYMEHTOB W3
MHOTO(QYHKIIMOHAIBHOTO  IIeHTpa B  AJIMUHUCTpAllMIO, IMepelaud  pe3yJbTaTa
MPEIOCTABIICHUSI MyHUIIUNAIBHON yCIyru U3 AJIMUHUACTPALIMA B MHOTO(YHKIIHOHATBHBIN
LEHTP, CPOKA IPUOCTAHOBIICHUS MTPEAOCTABIECHNS MYHULIUITAIGHON YCIYTH.

8.4. B cirydae nojayu 3asiBUTENEM 3asIBICHHS O IPEIOCTABICHUN MYHULIUIIAIBHON
ycIIyrd uepe3 ENMHBIN mopTan rocy1apCTBEHHBIX M MYHHIMNAIBbHBIX ycIayr uin [lopran
rOCyJapCTBEHHbIX M MYHHUUHMIAIBHBIX YCIyr MOCKOBCKOW 001acTv, MyHHUIMIAIbHAs
yciyra TpeloCTaBisieTcs B CPOKM, YyKa3aHHble B MyHKTe 8.1 Hacrosimero
AJMUHHCTPAaTUBHOTO PErJIaMEHTa.

9. CpOK IIPHUOCTAHOBJICHHUA IIPCIOCTABJICHUA MYHHHHHaHBHOﬁ YCIyIru

9.1. [Ipnocranosiienue MPEIOCTABIICHUS MYHUIIUTIATbHON YCIIyTU
3aKOHOJATENbLCTBOM Poccuiickori @Denepanui M 3aKOHOJATEIBCTBOM  MOCKOBCKOM
00J1acTH HE TPETYCMOTPEHO.

10. Cpoxk Beiauu (HampaBiIeHUs ) JOKYMEHTOB, SBISIOIIUXCS PE3YyIbTaTOM
MPEI0CTABIECHUS MyHULIMTIATLHON YCIYTH

10.1. Cpok BblauM (HampaBlIeHUsS) IJOKYMEHTOB, SIBISIOIIUXCS PE3yJbTaTOM
MPEAOCTABICHUS MYHUIIMIAIBHOW YCIYTU COCTABISIET 3 pabouMX JHS CO JHS MPUHATHS
AnMuHHCTpanuen COOTBETCTBYIOIIETO PEIIEHUS.

11. TlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIINX OTHOIICHHUS,
BO3HHUKAIOLIME B CBSI3U C IPEAOCTABICHUEM MYHULIUMIIAIBHON yCIyTH

11.1.TTpenocraBnienue MYHULIMIATBHOMN yCIIyTu OCYIIECTBIISIETCA B
COOTBETCTBHH C:

- ®enepanbubiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEAOCTABICHUS  TOCYJAPCTBEHHBIX WM MYHHMIMOAIBHBIX  yCIyr»  (MCTOYHUK
onyonukoBanus: «CoOpanue 3akoHonarenbcTBa Poccuiickoit ®denepanuny», 02.08.2010,
Ne 31, cr. 4179; «Poccwuiickas razera», Ne 168, 30.07.2010);

-  ®@enepasibHbIM ~ 3akOHOM  OoT  28.12.2009 Ne 381-®3 «OO0 ocHOBax
rOCyapCTBEHHOI'O PETYJMPOBAHUS TOProBOM AeATENIBHOCTU B Poccuiickoin denepanum»
(uctounuk ony6nukoBanus «Poccuiickas razeray, Ne 253, 30.12.2009);
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- ®enepanbHbiM 3ak0HOM OT 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpPEHHS
oOpamenuii  rpaxnman Poccuiickoit ~ ®Depepanum»  (UCTOYHHK  OMyOJWKOBAHMS:
«Poccuiickas razera», Ne 95, 05.05.2006);

- TlocranoBnenuem IlpaButensctBa MockoBckoir ob6mactu ot 07.11.2012
Ne 1394/40 «OO6 yrBepxncHuu Ilopsaka opraHu3alMyd SPMAapOK Ha TEPPUTOPHUH
MockoBCKOI 00J1aCTH U MPOJIaXKK TOBApOB (BBITIOJIHEHUS pabOT, OKa3aHUs YCIIyT) Ha HUX)»
(razera «ExenHeBHbIC HOBOCTH. [10IMOCKOBBEY);

- YcraBom OAMHIIOBCKOTO MYHHUIIMIIAIBLHOTO paiioHa MockoBckoil oOnactu (B
penakuuu pemennit CoBera nenytaToB OAMHIIOBCKOTO MYHMIIMIAIBHOTO palioHa
Mocxkosckoi oomactu ot 15.12.2005 Ne28/4, ot 31.10.2008 Ne20/26, ot 13.03.2009
Ne 10/30, ot 31.07.2009 Nel5/36, ot 22.04.2011 Nel/11, or 26.04.2013 Ne 14/24, ot
29.11.2013 Ne 8/33, ot 18.09.2014 Ne1/46).

- IlocranoBnennem AnMuuuctpanud OIUHIIOBCKOTO MYHHUIMIAIBHOTO paloHa
Mockosckoii o6mactu ot 11.12.2012 Ne 4039 «O6 ytBepxaenuu Ilopsaka opranuzanuu
ApMapoK Ha Tepputopur OJUHIIOBCKOIO MYHHUIIMNAIBHOTO pailoHa MOCKOBCKOW 001acTu
Y TIPOJIAXKH TOBAPOB (BBINOJHEHUS pabOT, OKa3aHUs YCIYT) Ha HUX).

- IlocranoBnennem AnmuHucTpanuu OJIUHIIOBCKOTO MYHHUIIMIIAIIBHOTO pailoHa
MockoBckoii obmactu ot 01.12.2015 Ne 4590 «O0 yTBEpKICHUH TEpPeUHs
rOCy/lapCTBEHHBIX W MYHUIMNAJIBHBIX YCIYT, HPEIOCTaBIsEMbIX AJMUHUCTpaLUEH
OAMHIIOBCKOTO MYHHULMIIAIBHOIO paiioHa MOCKOBCKOM 00nacTu, a Tak XKe YCIyr
OKa3bIBACMbIX MYHHIUIAIBHBIMUA YyUYpeKICHUIMHU (opranuzanusMu) OIHHIIOBCKOTO
MYHUIUTIATIBHOTO paiioHay.

12. UcuepnpIBaronuii nepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHU C
HOPMAaTUBHBIMU [IPaBOBBIMU aKTaMHU Poccniickon ®enepanun,
HOPMATHUBHBIMM  TPABOBBIMM  aKTaMH MOCKOBCKOH  00JyacTu IS
MIPEAOCTABIEHNS MYHULHUINAIBHOW YCIYTM M YCIYT, KOTOPBIE SBISIOTCS
HEOOXOJAMMBIMU U OOS3aTENbHBIMUA JJIsl MPEAOCTABICHUSI MYHHUIIMIAIbHON
YCIIyTH, TOUIEKAIIMX MPEICTABICHUIO 3asIBUTENIEM, CIIOCOOBI X MOJYYEHUS
3asBUTEIISIMH, B TOM 4YHCII€ B DJJEKTPOHHOW (opme, NOpAIOK HUX
IIPEJOCTAaBIICHHUS.

12.1. Tlpu oOpamennn 3a TMOJYyYEHUEM MYHHUIIMNAIBHOW YCIYTHd 3asBUTEIb
IIPE/ICTABIISACT:

12.1.1. 3adBineHue O MPEAOCTABICHUU MYHUIUIAIBHONW YCIOyru (nainee —
3asBiieHUE). 3asBieHHE O(opMIIsieTCs COrjlacHO NpujiokeHuto Ne 2 K HacToseMy
AJMUHHCTPaTUBHOMY PETJIAMEHTY.

B 3asBneHun AOKHBI OBITh YKAa3aHBI:

MOJIHOE U (€CITM UMEETCsI) COKpAaIlleHHOE HauMEeHOBaHKe (B TOM yucie GUpMEHHOe
HAaMMEHOBAHUE), OPraHU3aIllMOHHO-TIpaBoOBask (popMa IOPUANYECKOTO JuIa, aMUius, umsl,
OTUYECTBO (MOCJEIHEE - MPU HAIMYUH) 3asIBUTENS - UHAUBUAYAJIBLHOTO MPEITPUHUMATENS,
MECTO €ro HaXOXIEHHUS, MECTO HAXOXJEHHA 3€MEJIbHOr0 Y4acTka (CTallMOHAPHOIO
TOProBOTO O0OO0BEKTA), MpeAnojaraeMblx s HCIOJIb30BaHUS IOJ MECTO MPOBEICHHUS
SpMapKu (J1anee — MeCTO MPOBEJCHHUS SIPMApKU) TOCYJAapCTBEHHBIN PErUCTPAlMOHHbIN
HOMEP 3alMCH O CO3JaHUH FOPUIUYECKOTO Juna W JaHHblE  JOKYMEHTA,
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MOATBEP)KIAIONMIET0 (aKT BHECEHHUS CBEACHWM O IOpuaAnYeckoMm Jmie B EnuHbri
TOCYJapCTBEHHBIA PEeCTp IOPUAUYCCKUX JIMI], CBEISHWUS O BHECEHWUW 3amucu 00
VHIUBUIYAJIbHOM  TpeaNpuHuUMaresne B EOWHBIM  TOCYJIapCTBEHHBIM  PEECTP
WHJIUBUAYAJIBHBIX TIpEANPUHUMATEINCH (/11 MHIMBUAYAJIbHBIX IPEANPUHUMATENCH);

UJCHTU(UKAIIMOHHBIA HOMEpP HAJOroIUIaTeNbliuKa M JIaHHbIE JOKyMEHTa O
MOCTAHOBKE IOPUINYECKOTO WM (PU3NYECKOTO JIUIla Ha YYET B HAJIOTOBOM OPTaHE;

THUII IPMapKu, KOTOPYIO IPEANOJIAracTcs OpraHu30BaTh.

12.1.2. IIpaBoycTaHaBIMBaroNe 1 (WJIKM) MPaBOYJOCTOBEPSAIONINE TOKYMEHTHI Ha
3eMEJIbHBIA  y4acTOK (CTallMOHApHBIA TOPrOBbI OOBEKT), MpeNrosaraeMbiii  JIs
UCIIOb30BaHUsl MOJI MECTO MPOBEICHUS SPMAPKHU. JJOKYMEHTBI NPENOCTABISIOTCS IS
BKJIFOYEHHUE MECTa MpPOBENCHUS sipMapkun B CBOJHBIE MEPEUYEHb, B CIy4yae, €CIU MECTO
MIPOBEJICHUS sSipMapKU He BKIIIOUeHO B CBOJIHBIN IepeueHb U B Peectp sipmapok.

[lepeyerp TOKYMEHTOB, HEOOXOMWMBIX IS TPEIOCTABICHUS MYHHITUIATBHON
YCIIYyTH, SIBJISIETCS] UCUEPITBIBAIOIIIM.

12.2. JIOKyMEHTBI, COCTaBJICHHBIE HA THOCTPAHHOM SI3bIKE, TOJIEKAT MEPEBOY Ha
pycckuid  s3bIK. BepHOCTh TepeBOJa W MOMIMHHOCTh MOANUCH  NEPEBOIYMKA
CBHUJIETEIILCTBYIOTCS B ITOPSIAKE, YCTAHOBIEHHOM 3aKOHOJATEIBCTBOM O HOTApHAaTe.

12.3. 3asgButensm oOecrieyuBaeTcs BO3MOXKHOCTH BBIOOpa crocoba Tojayu
3asiBJICHUS: TIPHU JIMYHOM OOpalleHUH B AJMUHHUCTPAINIO WM B MHOTO(YHKIIMOHATBHBIH
LIEHTP, IOYTOBOM CBSI3bI0, C WHCIOJIb30BAHUEM CPEICTB (HaKCUMUIBHOM CBS3H, B
AIIEKTPOHHOM (hopMme.

12.4. B GymaxkxHoM Bujzie (popma 3asBJICHHS MOXKET OBITH IMOJIydeHa 3asBUTEIIEM
HETOCPEJICTBEHHO B AJIMUHHUCTPAIIUU UM MHOTO(QYHKIIMOHATBHOM LIEHTPE.

12.5. B snextpoHHoM Bujae ¢opma 3asgBIICHUs JOCTyMHA I KOMUPOBAHHS U
3amoJHeHns Ha EnrHOM mopranie rocyaapCTBEHHBIX U MYHUIIMNAIBHBIX yciyT u [lopraie
rOCYJJapCTBEHHBIX M MYHUIMNAIBHBIX ycayr (pyHkumit) MockoBckoit o0sactv, Ha
opumanbHOM caiiTe AJIMUHUCTpauuu B ceTu MHTepHeT, a Takke Mo OOpalieHUIo
3asiBUTENS] MOXET OBbITh HalpaBi€HAa Ha aApec €ro 3JEKTPOHHOM MOYThl B CPOK, HE
npeBbIaomyi 30 KaJIeHIapHBIX THEM.

12.6. B cnyuyae oOpaiueHus 3a MNPEJOCTABICHUEM MYHUUMIAIBHON YCIyru
MIPEJICTABUTEIIEM 3asBUTEIIS, JOIIOJTHUTEIIBHO IIPECTABIISAETCS JIOKYMEHT,
MOATBEPXKAAIOIIMN  €r0 IOJHOMOYHMS, a TAaKXKe [acnopT WIM HWHOW JOKYMEHT,
YIOCTOBEPSIONMKA JIMYHOCTh B COOTBETCTBUM C 3aKOHOJATEIBLCTBOM PoOcCCUHCKOU
denepanum.

12.7. B kauecTBe JOKYMEHTA, MMOJITBEPKIAIOIIETO TOTHOMOYHS HA OCYILIECTBICHUE
JNEUCTBUS OT UWMEHHU 3asBUTENIA, MOXET ObITh TMpeaocTaBieHa OGOpMIICHHAs B
COOTBETCTBHMM C 3aKOHOJIATENBCTBOM Poccuiickon @denepanuy 10BEPEHHOCTh, 3aBEPEHHAS
MevyaTbio 3asBUTENs (MIPU HAJMYUU T€YaTH) W TOANUCAHHAS PYKOBOJUTENIEM 3asiBUTEIIS
WJIA YIIOJTHOMOYEHHBIM 3TUM PYKOBOIUTEIIEM JIMIIOM.

13. HcuepnwiBaromuii mnepeyeHb JOKYMEHTOB U YCIYT, HEOOXOIWMBIX JIs
MPEeA0CTaBICHNS MYHULIMNAIBHON YCIyTd, KOTOPbIE HaXOATCS B PaCIOpsKEHUU
OpPraHOB MECTHOTO CaMOYIIPABJICHUSI W HHBIX OPraHOB, OPraHOB MECTHOTO
caMOynpaBJIEHUs U HHBIX OPraHoB, YYacTBYIOIIMX B MPEIOCTABICHUN
rOCYJJapCTBEHHBIX WJIHM MYHULMMOAIbHBIX YCIYT, U KOTOpBHIE 3asBUTEIb BIIPaBe
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IPEICTaBUTh MO COOCTBEHHOW WHHUIIMATUBE, a TAKXKE€ CIOCOOBI MX MOJY4EHHUS
3agBUTEISIMHU, B TOM YHCJIE B 3JIEKTPOHHOU (popMe, MOPAI0K X MPETOCTABICHUS

13.1. 3asBuTENH BOpaBe MPEICTABUTH CIEAYIOIIME JOKYMEHTHI IO COOCTBEHHOMN
WHULINATUBE:

- BbIIMCKAa W3 EQWHOrOo rocyaapCTBEHHOrO peecTpa IOPUIUYECKUX — JIUIL
(MHAMBUAYAJIBHBIX NpPEANpPUHUMATENCH) WM €€  KOMHUS, BKJIIOYAlollas CBEICHUS O
MOCTAHOBKE HOPUAMYECKOr0 WM (PU3WYECKOTo JIMIAa HAa Y4YeT B HAJOTOBOM OpraHe Io
MECTY HaXO0XKJICHUSI FOPUINYECKOro UK (PU3UYECKOTO JINIIA;

- KONHS JOKYMEHTa, NOATBEPKIAIOLIET0 NPaBO Ha 3E€MENbHBIM y4acTOK
(cTaroHapHBIN TOPTrOBBIM OOBEKT), MPEANOJaraeéMbIX Ji HUCIOJIb30BAHUS TOJ] MECTO
MIPOBEICHHUS SIPMAPKH.

13.2. B ciydae HenpecTaBiIeHUs YKa3aHHbIX B MMyHKTE 13.1 AAMUHUCTPATHBHOIO
periiaMeHTa JOKYMEHTOB AJIMUHHUCTpAalUsl CaMOCTOSITENIBHO OCYIIECTBISET 3amlpoc
cBelieHnil B DeiepalibHYI0 HAJIOTOBYIO clyk0y, DenepalibHyt0 ciyk0y rocyaapcTBEHHOM
perucTpanuu, Kagactpa u Kaprorpapuu, uX TEppUTOPHATIBHBIX OPraHax.

13.3. HenpencraBneHue 3asBHUTENIEM YKA3aHHBIX JOKYMEHTOB HE SBIIETCS
OCHOBAHMEM JIJIsI OTKA3a 3asBUTEIIIO B IPEJOCTABICHUH MYHHULIUIIAJIBHON YCIIYTH.

13.4. AagmuHucTpanus, MHOTO(pyHKIIMOHAIbHBIC IIEHTPHI HE BIIpaBe TpeOOBaTh OT
3asBUTENSl MPEJCTABICHUS JOKYMEHTOB M MH(OpPMAIMKM WM OCYIIECTBIICHUS JEWCTBUH,
IIPEICTABIICHUE HWJIM OCYLIECTBICHUE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHBHBIMU
IIPAaBOBBIMM  AKTaMH, PpETyJUPYIOIIMMH OTHOUIEHHWS, BO3HUKAKOIIUME B CBA3U C
IIPEIOCTABICHUEM MYHULIMITIAIBHON YCIYTH.

13.5. AamuHucTpaiys, MHOTO(QpYHKIIMOHAIbHBIC TIEHTPHI HE BIIpaBe TpeOOBaTh OT
3asiBUTENS TPEACTABICHHUS JOKYMEHTOB M HMH(pOpMaluy, B TOM 4YHCIE€ 00 yrare
roCyJAapCTBEHHOW NOLUIMHBI, B3UMAEMOW 3a MPEJOCTaBICHUE MYHULMUIIAIBbHON YCIIyTH,
KOTOpPbIE HAXOJATCA B PACHOPSKEHUU OPraHOB, NPEIOCTABISIOIIMX MYHUIHUIAIbHBIE
yCIIyTd, JU00 MOJBEJOMCTBEHHBIX OpraHU3alUsAX, YYACTBYIOIIMX B MPEJOCTABICHUU
MYHUIMNAIBHOM YyCIyTH, B COOTBETCTBMM C HOPMATHMBHBIMU TPABOBBIMU aKTaMU
Poccuiickoii @eaepannv, HOpMaTUBHBIMU MPABOBBIMHU aKTaMu MOCKOBCKOM 00J1aCTH.

14. VicuepnipiBaroiuii iepedueHb OCHOBAHUH JISI OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHUITUTIATLHON YCIyTH

14.1. OcHoBaHMS AJisI OTKa3a B IpUEME JOKYMEHTOB HE MPEIyCMOTPEHBI.

15. VcuepnbiBaroiuii nepevueHb OCHOBAHUMN ISl MPUOCTAHOBJICHHSI HJIM OTKa3a B
MPEIOCTABJICHUN MYHULIMTIAIBHOW YCITyTH

15.1. OcHoBaHus AJi1 NPUOCTAHOBJICHUS MYHULIUIIAIbHON YCIYTH B COOTBETCTBUU
¢ 3akoHomarenbCTBOM Poccuiickon @Penepauu U 3aKOHOAATEIBCTBOM MOCKOBCKOHU
00J1acTH HE MPETyCMOTPEHBI.

15.2. OcHOBaHusAMHM ISl OTKa3a B MPEAOCTABICHUM MYHULMIAIBHOM YCIyTH
SABJISIFOTCS:
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- HECOOTBETCTBUE MECTa MPOBEACHUS SPMApPKU MPOTUBOIOKAPHBIM, CAHUTAPHO-
SIHUIEMUOJIOTHYECKUM, TPAJOCTPOUTENLHBIM TPEOOBAHUSM;

- IPEJOCTABJICHUE HETIOJIHOTO KOMIUIEKTA JJOKYMEHTOB.

[lepeyeHb OCHOBAHMI ISl OTKAa3a B MPEIOCTABICHUU MYHULUIIAIBHON YCIYyTU SBISIETCS
UCYEPIIBIBAIOIIHAM.

15.3. Pemenne 00 oTkaze B MPEAOCTaBICHUH MYHULIUNAIBHON yCIyTU
NOJAIKCHIBAaETCA 3aMecTuTeneM PykoBoaurens AQMUHHCTpanuH, KypUPYIOLIIUM BOIIPOCHI
HOTPEOUTENBCKOTO PhIHKA U C YKa3aHUEM IMPUYMH OTKa3a BBIJACTCS 3asBUTENIO JIMYHO,
a00 HampaBJIE€TCS MO MOYTE, MO0 BBIIAETCS Yepe3 MHOIO(YHKLIHMOHAIBHBIN LIEHTP HE
no3aHee 3 pabouyux JHEH C JaThl NPUHATHS pelleHHs 00 OTKa3e B NPEJOCTaBICHUU
MYHUIUIIAIBHON YCIIYTH.

15.4. Pemenne 00 OTKa3e B MPEAOCTABICHUM MYHUIUNAIBHON YCIYTH IO
3as1BJICHUIO, IMOJAAHHOMY B DJIEKTPOHHOW (opMe, MOJNUCHIBAETCS 3aMECTUTEIEM
PykoBoguTenss AAMUHUCTpALMH, KypPHUPYIOIIMM BOIIPOCHI MOTPEOUTEIBCKOIO PBHIHKA U
HaIpaBJIseTCs 3asgBUTENIO IO DJJIEKTPOHHON moute u (wiu) vepe3 Enusblii mopran
rOCyJapCTBEHHBIX M MYHULHUNAIBHBIX yciyr, Jubo I[lopTam rocyaapCTBEHHBIX H
MYHUIMNAIBHBIX yCIyT (pyHKUMNH) MOCKOBCKOI 001acTH He mmo3aHee 3 pabouux JTHEN co
JHS IPUHATHUS pelIeHHs 00 0TKa3e B PEIOCTaBICHUN MyHUIIUIIATIBHON YCIIyTH.

15.5. 3asBuTEND BIpaBe OTKA3aTbCA OT MPEIOCTaBICHUS MyHULMIIAIBHOW YCIYrd
Ha OCHOBAHWHM JINYHOT'O TMCBMEHHOTO 3asIBJIICHUS.

B ciydae NmMCBMEHHOrO OTKa3a OT NPEIOCTABICHUS MYHULHUIAIBHOM YCIyTH
3asBUTENIb BIpaBe OOpPAaTUTHCS BHOBb C 3asBICHHEM O €€ MPEJOCTAaBICHUU U
HEOOXOUMBIMU JOKYMEHTaMH.

16. Tlepeuens ycimyr, HEOOXOAMMBIX M 00S3aTEIBHBIX JIJIST TPEIOCTABICHUS
MYHULIMIAIBHON yCIIyTH

16.1. Ycnyru, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH M OO0S3aTCIbHBIMU IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH, HE MPETyCMOTPEHBI.

17. Tlopsinok, pa3mMep U OCHOBAHUSI B3UMaHUS TOCYJapCTBEHHOM MONUTHHBI WU
VHOU IUIAThl, B3UMAaeMOM 3a MPEAOCTABICHUE MYHULUIIAIBHON YCIYTH

17.1. TlpenocTaBineHue MyHUITUNATBHON YCIYTH OCYIIECTBIISIETCS] O€CTLIATHO.

18. MakcuManpHBI CPOK OXHAAHWS B OUYEpEAM TMpU TOJayve 3asBICHHUS O
MPEIOCTABIEHUN MYHULIMIIAIBHOW YCIYTH, YCIYI'M OpraHUu3aliy, y4acTBYIOLIEH B
MPEIOCTABJICHUN MYHUIUNAIBHOM YCIYTH, W TNpPU MOJYYCHUH pe3yjibTara
MPEIOCTABJICHUS TAKUX YCIYT

18.1 MakcumanbHblii CPOK OXHUIAHUS B OUEPEAM MPHU MOJaye 3asBICHUS U TPU
NOJIYYCHUM pe3yjbTaTa NPEIOCTaBICHUS MYHUIUNAIBHOM YCIYyrd HE JO0JDKEeH
npeBbIIaTh 15 MUHYT.
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19. TpeboBaHus K MOMEIIEHUSM, B KOTOPBIX MPEIOCTABISETCS MyHUITUTIATbHAS
yciayra,  yCIyrH  OpraHM3aluy,  yYacCTBYIOIIEM B  MOPEAOCTABICHUU
MYHUIUIIAIBHON YCIIYTM, K MECTaM OXHUJAaHUS U T[pUeMa 3asiBUTEIIEH,
pasMemeHni0 U O(QOPMIICHUIO BH3yaJIbHOW, TEKCTOBOM M MYJIbTUMEIUWHON
uH(pOpMAIH O MOPSIIKE MPETOCTaBICHUS MYHULIMIAIBHON yCIIyTH

19.1 TlomemieHus, B KOTOPBIX MPEJOCTABISETCS MYHUIMIAIbHAS YCIyTa, JTOJKHbBI
COOTBETCTBOBATh CAHUTAPHO-IMHUAEMHUOJIOTUYECKUM MPABUIIAM U HOPMATHBAM.

Bxoapl B momenieHus 00OPYIyIOTCS MaHAyCaMHU, PACHIMPEHHBIMU MPOXOJaMH,
MO3BOJISIIOIMMU ~ 00eCieunTh OECTpPEenATCTBEeHHBIA JIOCTYNl HMHBAJIMAOB, BKJIOYAs
MHBAJIUOB, UCTIOIB3YIOIIUX KPECIa-KOJISCKHU.

[Ipy uHOM pa3MeleHnH TOMELIEHUN IO BBICOTE, JOJDKHA OBITH OOecreueHa
BO3MOXKHOCTh TOJTYYEHUS MYHHUIIMMAIBHOW YCIYTH MaJIOMOOWJIBHBIMH —TPYIIIIaMH
HaceJICHUS.

Bxon 1 BbIX0/1 U3 MOMENIEHU 000pYAYIOTCS YKa3aTeIsIMHU.

19.2 Mecra nis nHOOPMHUPOBAHMSI, MPETHASHAYCHHBIC TSI O3HAKOMJICHHS 3asIBUTEICH
¢ THGOPMAITMOHHBIMI MaTepHaaMH, 000PYIyIOTCS HHPOPMAITMOHHBIMHU CTCH/IAMH.

19.3 Mecra qis OXHAaHUS Ha MOJayy WM TOJyYeHHE TOKYMEHTOB OOOPYIYIOTCS
CTYJbSMH, CKAMBSIMHU.

19.4 MecTa 1151 3aNI0JTHEHUS 3aBJICHUS] 000PYIYIOTCS CTYJIbSIMH, CTOJIAMHU (CTOMKAMM)
u oOecrneunBaroTCsa oOOpa3liaMu 3asBICHUN, MHcYel Oymarod U KaHUEISPCKUMHU
MPUHAIJICKHOCTSIMU (IIAPUKOBBIMU PYUYKAMH).

19.5 KabOunersl [y TIpueMa 3asBUTEIEH  JOJDKHBI  OBITh  00OPY/IOBAaHBI
MH(})OPMAITMOHHBIMU Ta0IMYKaMU (BBIBECKAMH) C YKA3aHUEM:

- HOMepa KaOuHeTa;

- ¢daMuIuu, UMEHH, OTYeCTBa M JOJHKHOCTH CHCIHAINCTA, OCYIIECCTBIISIOIICTO
MPEIOCTaBIICHNE MYHHUITUTIATLHOW YCITYTH.

19.6 Paboume MecTa CHENMATUCTOB, MPEAOCTABISIIONIMX MYHHIMIIAIBHYIO YCIYTY,
000OpYIAYIOTCS KOMITBIOTEpAaMH W OPTTEXHWKOHM, ITO3BOJIIOIMIMMH CBOCBPEMEHHO W B
MMOJITHOM 00BEME IMOJydaTh CIPABOYHYIO HH(POPMAIHMIO MO BOMPOCaM MPEIOCTaBICHUS
YCIIYTH ¥ OPTaHU30BaTh MPEIOCTABICHNE MYHUITUTIATHHON YCIYTH B TIOJIHOM 00BEME.

20.ITokazaTenu JOCTYITHOCTH M Ka4eCTBa MPEIOCTABICHUS MyHUITUTIATHHONU YCITYTH.

20.1. TlokazaTensiMu JIOCTYIHOCTH MPEAOCTaBICHHUS MYHHUIMIAIBHOM yCIyru
ABJISIOTCS:

- IPENOCTABJICHUE BO3MOKHOCTH IIOJIyYEHHs] MyHULUIIAIIBHOW YCIYTU B JJIEKTPOHHOMN
dbopme wiIM B MHOTO(QYHKIMOHANIBHBIX LEHTPAX MPEAOCTABIEHUS TOCYJAapCTBEHHBIX WU
MYHULIMIAIbHBIX YCIYT;

- TPEAO0CTaBJIEHNE BO3MOXKHOCTU MOJMy4YeHUsS WHGOpPMAIMU O XOJ€ MpPEeIOCTaBICHUS
MYHUIMNATBHOM YCIAyrd, B TOM 4HCI€ C HCIOJIb30BaHUEM HMH(POPMALMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUI;

- TPAHCTIOPTHAS TOCTYIHOCTh K MECTaM MPEIOCTABICHUS] MyHULIUIIAIBHOW YCIIYTH;
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-obecrieueHre  OECHpEmATCTBEHHOr0  JOCTyla  JUIlaM €  OTrpaHMYEHHBIMU
BO3MOXXHOCTSIMU  MEPEABIKEHUS K TOMELIEHUSM, B KOTOPBIX MPEIOCTABIAETCS
MYHHIIMITAJIbHAS YCITyTa,

- pa3MmelieHrne HHQOpMAIKH O MOPSAIKE MPEJOCTABICHHUS MYHUIIMIAIBHON YCIyTH Ha
odunmansHOM caiite AIMUHUCTpanud, WH(GHOPMAIMOHHBIX CTEHIaX, EnuHOM mopTtane
rOCyIapCTBEHHBIX M  MYHUIMNANBHBIX  yciyr, llopTame TOCymapCTBEHHBIX |
MYHUIUMATBHBIX YCIyT ((hyHKIUH) MOCKOBCKOM 00J1acTH.

20.2. Tloka3aTensiMu KauecTBa MPeOCTaBICHUS MYHUITUTIATBHON YCIYTH SIBIISTFOTCSI:
-COOJTI0/IEHUE CPOKOB MPEAOCTABICHHSI MyHUITUTIAIBHON YCITYTH;

- COOJTIOZICHHSI YCTAHOBJICHHOTO BPEMEHH OKUIAHHSI B OUEPEIU TPU TI0Ja4e 3asiBICHUS U
IpU TTOJTyYEHUH pe3ysIbTaTa MPeI0CTaBICHUS MyHHUIIMITATILHOW YCITYTH;

- COOTHOIICHHE KOJMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHUN O MPEJOCTaBICHUH
MYHHIIMIIAJBHOW yCIYyTH K OOIIeMYy KOJWYECTBY 3asBICHHUI, MOCTYNUBIIMX B CBS3U C
MPEIOCTABIIEHUEM MYHULIUTIATBHON yCIyTH;

- CBOEBPEMEHHOE HAIpPaBJICHWE YBEAOMJICHHI 3asABUTEISIM O TMPEIOCTABICHUU WIIH
MPEKPAIEHUH MPEAOCTABICHHUSI MyHUIIUTIAIIBHON YCITyTH;

- COOTHOIIICHHE KOIMYECTBAa 000CHOBAHHBIX XKaN00 rpakJaH U OpTaHU3aIHid 10 BOTIPOCaM
KayecTBa M JIOCTYHHOCTH TIPEAOCTABICHUS MYHHULIMNAIBHOW YCIyrd K oOmemy
KOJIMYECTBY Kajo0.

21.Wubie TpeOoBaHUS, B TOM YUCJIE YUYUTHIBAIONUE OCOOCHHOCTH OpPTaHU3aI[uU
IPEI0CTaBICHUS MyHUITUTIATLHOM YCIIYTH Ha 6a3¢ MHOTO(YHKIIMOHATBHBIX
[leHTpOB U B 3JIEKTPOHHOU (opMme.

21.1. Opraams3anus TpEIOCTaBICHUS MYHHIIMNAIBHOW yCIyrm Ha 0Oase
MHOTO()YHKITMOHAJIBHBIX IIEHTPOB OCYIIECTBIISIETCSI B Cllydae BBIOOpa 3asBUTEIICM
MHOTO(YHKITMOHAJILHOTO IIEHTpa B KauyeCTBE MeCTa IOJayd JOKYMEHTOB W TTOTYYEHUS
pe3ynbTaTa Mpe0CTaBICHUS MyHUITUIATBHON YCITYTH.

21.2. OpraHms3anus TpPEIOCTaBICHUS MYHHIIMNAIBHOW yCIyrm Ha 0Oase
MHOTO()YHKITMOHAJIBHBIX IIEHTPOB OCYIIECTBISICTCS B COOTBETCTBHHM C COTJIAINICHUEM O
B3aUMOJICUCTBUU MEXIY AIMUHUCTPAIMEH U YIIOTHOMOYEHHBIM MHOTO(GYHKIIMOHATHHBIM
LIEHTPOM, 3aKJIIOUYEHHBIM B MOPSAKE, YCTAaHOBJIECHHOM 3aKOHOAATEIbCTBOM Poccuiickoun
denepanum.

213. Tlpu mnpenocTaBiICHUH  MYHUIMOAIBHOW  YCIYyrd  paOOTHUKAMU
MHOTO(YHKITMOHAJIBHBIX ~ IIEHTPOB  HCIOJHSIOTCS — CIAEAYIOIHME aIMUHUCTPATHUBHBIC
pOLEAYPHI:

1) npuem, o00paboTka JOKYMEHTOB, HEOOXOIWMBIX I MPEIOCTaBICHUS
MYHHUITUTIATBHOM YCIYTH, HX MTPOBEPKA M HATPABJICHUE B A IMHHHUCTPAIINIO,

2) BbIZaua 3asBUTEITIO PE3YJIbTaTa MPEIOCTABICHHS YCIYTH.

21.4. 3agBUTEISAM TIPEIOCTABIISETCS BO3MOXKHOCTD JIJIS TIPEABAPHUTEIILHON 3amKCH
Ha ToJady 3asBJICHWS W JIOKYMEHTOB, HCOOXOAWMBIX JUISI  TPEIOCTaBICHUS
MYHHIIMIIAJIFHON YCITyTH, a TAK)Ke MOJyUeHHUs pe3yIbTaTa €€ mpeI0CTaBICHUSI.

[TpenBapuTenbHas 3alyuch MOXET OCYIIECTBISITHCS CISAYIOUIUMH CIIOCO0AMU TI0
BBIOODY 3asBUTEJIS:

- IPY JTMYHOM OOpAaIeHUH 3asBUTEIISI B MHOTO(PYHKITMOHAIBHBIC IIEHTPHI;
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- 1o TenedoHaM MHOTO(YHKIIMOHATBHBIX [IEHTPOB;

B JJIGKTpOHHOU (opme, yepe3 oduUUUANBHBIA CcallT MHOTO()YHKIHOHAIBHOTO
LEHTPA;

- uepe3 Ilopram TOCYmapCTBEHHBIX H MYHUIHIAIBHBIX yciIyT ((QyHKIuiN)
MockoBcKkoii 061acTH.

21.5. Ilpu npenBapUTENbHOM 3alKCH 3asiBUTEINIb COOOIIAET CIEAYIOINE JaHHbIE:

- HAMMEHOBAaHHE FOPUIUUECKOr0 WM (PU3NIECKOTO JIHIIA;

- KOHTaKTHBIN HOMEp TenedoHa;

- aJJpeC AIEKTPOHHOM MOYTHI (IIpU HAIUYHH);

- JK€JIaeMble J1aTy U BPEMs MPECTABICHUS JOKYMEHTOB.

21.6. IlpenBapurenbHasl 3alKUCh OCYIIECTBISETCS IyTEM BHECEHUS YKAa3aHHBIX
CBEJCHMI B KHUTY 3allCH 3asBUTEJNEH, KOTOpas BeIeTcs Ha OyMaKHBIX W/WIH
ANEKTPOHHBIX HOCUTENSX.

21.7. CornacoBaHue C 3asBUTEIISIMU JIaThl U BPEMEHHU OOpAIlEHUS OCYIIECTBISETCS
C HCIIOJIb30BAaHUEM CpEACTB TeNe()OHHOM WIM DJIIEKTPOHHON CBA3M, BKIIOYAs CETh
HNuTepHer B TeueHne 1 THS ¢ MOMEHTA MOCTYILICHUS 3aIIpoca.

21.8. 3agBuTENIO COOOIIAIOTCS 1aTa U BpeMs IpueMa (BbIAaun) TOKYMEHTOB, OKHO
(xabuHeT) mnpuemMa JOKYMEHTOB, B KOTOpbIe cleayeT oOpatutbes. [lpu mnmuuHOM
oOpallleHUu! 3asiBUTEII0 BBIJACTCS TaJOH-TIOATBEPKIACHHUE. 3asBUTENb, 3allMCABLINICSI Ha
npueM uepe3 callT MHOropyHKIMOHAJIBHOTO IeHTpa, a Takxke uepe3 [lopran
rOCy/IapCTBEHHBIX W MYHULUNAIbHBIX yCIyr (pyHkiuil) MockoBCckoil 00JacTH MOKET
CaMOCTOSTENIBHO OCYIIECTBUTh PACIIEYATKY aHAJIOTa TaJOHA-IIOATBEPKICHHUS.

3anuch 3asBUTENEN Ha ONPEINCICHHYIO JaTy 3aKaHYMBaeTCsd 3a CYTKH [0
HACTYIUJICHUS 3TOM J1aThl.

21.9. Ilpu ocymIiecTBICHUN TIPEIBAPUTEIHLHON 3aIUCH 3asBUTENb B 00513aTEIHHOM
nopsiike MHGOpMUPYETCS O TOM, YTO IpeABapUTeNbHAs 3alMCh AHHYJIUPYETCA B Clydae
€ro HEsBKM M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUEMa.

3asgBUTENIO, 3alKCABIIEMYCS Ha MpPUEM Yepe3 CalT MHOTO(YHKIMOHAIBLHOTO
LEHTpa, a Takxke uepe3 [lopTan rocynapCcTBEHHbIX U MYHULMIAIBHBIX YCAYT ((DyHKIIMIT)
MockoBckoi obnactu 3a 1 eHb 10 NpueMa OTHPABISIETCS] HATOMUHAHUE HA YKA3aHHBIN
aJipec AJIEKTPOHHOM MOYTHI O JaTe, BpEMEHU M MecTe Mpuema, a Takke nHpopmanus oo
aHHYJIMPOBAHUU MPEIBAPUTENILHON 3allMCU B Cllydyae HESIBKU 10 MCTEYEHUU 15 MHUHYT C
Ha3HAYE€HHOI'0 BPEMEHU ITpUEMa.

21.10. 3asgButenp B JI000€ BpeMsi BIpaBe OTKA3aThCAd OT MPEABAPUTEIHLHOMN
3aMMCH.

21.11. TI'padbux mnpuema (MpuUEMHOE BpeMsi) 3asgBUTENCH IO MPEIBAPUTEITHLHOM
3allUCH  YCTaHABJIMBAETCS  PYKOBOAMTEIEM  MHOTOQYHKIMOHAJIBHOTO  IIEHTpa B
3aBUCUMOCTH OT HUHTEHCUBHOCTHU OOpAaIeHH.

21.12. 3asgBUTENM HUMEIOT BO3MOXKHOCTb MOJYYEHUS MYHUIUMNAIBHOM YCIYrd B
AJNIEKTPOHHOM (popMe nocpeactBoM [loprana rocygapcTBEHHBIX U MyHUIIUMTIATbHBIX YCIYT
(pynxuumit) MockoBCKO#M 00JaCTH B YaCTH:

1) nonydyenus: ”HGOPMALIMK O TIOPSAJIKE MPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

2) o3HaKOMJIEHUS ¢ pOpMaMHU 3aBJIICHUNA U UHBIX TOKYMEHTOB, HEOOXOAUMBIX JIJIs
MOJIy4YEHUs MYHULMIAIBHON YCIyrd, OO€CreueHusl IOCTyNa K HUM JJisi KOTIUPOBAHUS U
3aI0JHEHUS B AJIEKTPOHHOM BH/IE;
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3) npeaBapUTEIbHON 3aIIMCH HA MOAAYy 3asiBICHUSA U JOKyMEHTOB, HEOOXOIMMBIX
JUTSl IPEJOCTABJICHHUS] MYHULIMIIAIIBHON YCIIYTH;

4) HampaBlIeHHUs 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX AJISl MPEIOCTABICHUS
MYHULUIIATBHOM YCIYTH B 3JIEKTPOHHOM BU/IE;

5) ocy1iecTBIEHUSI MOHUTOPUHTA X0/1a PEAOCTaBICHHS] MyHULIUIIAIBHOMN YCIIyTH;

6) TmoyiydeHHs pe3yibTara MPEAOCTaBICHHUS MYHHULMINAIBHOW YCIyI'M B
AJIEKTPOHHOM BHUJIE B COOTBETCTBUHU C 3aKOHOJIaTeNbcTBOM Poccuiickoit denepanui.

21.13. /Insg mpenocTaBi€HUs MYHHUIMIAIBHOW YCIYTH B 3JIEKTPOHHOM (opMme
3asBUTENI0 HEOOXOJUMO MMETh MIECHTU(UKALMOHHBIE JaHHbIE JUIs noctyna k [lopramy
rOCy/IapCTBEHHBIX U MYHHUIIMINAIbHBIX ycIyr (GyHKIui) MOCKOBCKON 00JIaCTH, a Takxke
AJIEKTPOHHYIO MOYTY, Ha KOTOPYIO OyAyT MOCTYIaTh COOTBETCTBYIOIINE YBEIOMIICHHUS C
[TopTana rocyaapCTBEHHBIX U MYHHUITUTAIBHBIX YCIyT ((hyHKIH) MOCKOBCKOW 00acTH,
coJieprKallye, B TOM YUCie HH(OPMAIIUIO O PEIICHUSX, MPUHATHIX AJIMHUHUCTPAIHCH.

21.14. MynununanbHas yciayra IpeIoCTaBIsIeTCS B DJIEKTPOHHOHM (opMme uepes
TUYHbIA KaOuHeT Ha [loprane rocygapCTBEHHBIX WU MYHULMIAIBHBIX YCAYT ((YyHKIIMIT)
MocCKOBCKOI 00J1aCTH.

21.15. Tlpm HampaBiIeHWH 3asBJICHHUS B DJIEKTPOHHOW (GoOpMe 3assBUTEIIO
HeoOXoauMo 3amojHuTh Ha Ilopranme rocylapCTBEHHBIX W MYHUIUNANBHBIX YCIYT
(pynkumit) MockoBCKOM 001acTH 3asiBIEHUE O MPEJOCTABICHUN MYHULIMIIAIBHON yCIIyTH,
OPWIOKUTh K 3aiBJICHUI0O B DJJIEKTPOHHOM BHUJE JOKYMEHTBI, HEOOXOJIUMBbIE s
IPEIOCTABIICHUSI MYHUIUNAIBHON YyCIyru, a TakXe BbIOpaTb MHOTO(YHKIIMOHAJIbHBIN
LHEHTp s [peAbABICHUS JOKYMEHTOB, HEOOXOAMMBIX Ui  IPEJOCTaBICHUS
MYHUIIMIIAJIBHONW yCIIyTH, HAa OyMa)KHOM HOcUTeJe (Jajee — JOKyMEHTbl Ha OyMaKHOM
HOCHUTEJIE) JUII CBEPKM M IIOJIYYEHHUS pe3yJbTaTa NIPENOCTaBICHUS MYHULMIIAIbHOU
YCIIYTH.

21.16. 3asBreHue W JOKYMEHTHI B DJJIEKTPOHHOM BHJE, HaIlpPaBJICHHBIC
nocpenctsoM [lopTaia rocyJapCTBEHHbIX M MYHULIMMNAIBHBIX  YCAyr ((yHKIIMIT)
MockoBckoid  oOnacTv,  MOJJIEXAT  NpeIBapUTEIbHOM  HpoBepke  pPabOTHUKOM
MHOTO(DYHKIIMOHAJIbHOTO IIEHTPA, CBEPKE C JOKYMEHTAMH Ha OyMa)KHOM HOCHUTEIE,
MPE/ICTABICHHBIX 3asBUTEJIEM, 3aBEPEHHUIO DJIEKTPOHHOW TMOJNUCHIO U HAIPAaBICHUIO B
AZMUHHCTpALUIO JUIsl PACCMOTPEHMS 1O CYLIECTBY U IPUHATHUS PELLICHHUS.

21.17. 3asBuTen0 HEOOXOJUMO MPEICTABUTh B MHOTO(DYHKIIMOHAIBHBIA IEHTP
JOKYMEHThl Ha OyMa)XHOM HOCHTENE JJIsi CBEPKHM B TeueHUE 6 KaleHAApHBIX JHEH C
MOMEHTA NOJIyYE€HHSI YBEIOMIICHUS.

21.18. 3asBreHue # JOKYMEHTHl B OJJICKTPOHHOM (QopMe, HampaBleHHBIC
nocpenctsoM [lopTaia rocyqapCTBEHHBIX M MYHUIMIAIBHBIX — YCIAyr ((QyHKIIHIT)
MockoBckoil ~ o0jacTh M 3aBEpEHHBIE  JJIEKTPOHHOM  MOANMCHIO  pabOTHHUKA
MHOTO(DYHKIIMOHAJIbHOTO LIEHTpPa, MPU3HAIOTCA AJAMUHUCTpALME paBHO3HAYHBIMU
JOKyMEeHTaM Ha OyMa)XHOM HOCHUTETIE.
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Pasnea I11. Cocras, mocienoBaTeIbHOCTb M CPOKH BBINOJTHEHUS
aIMUHUCTPATHUBHBIX NPOLEAYP, TPEOOBAHMS K MOPAAKY MX BbINOJHEHUS

22. CocTaB, IOCIIEIOBATEIIBHOCTD U CPOKH BBITIOJTHEHUS aIMUHUCTPATHBHBIX
npoLeayp Mpu NPeOCTaBICHUN MYHUIIMITAIbHON yCITyTH

22.1 TlpenocraBieHrne MYHUIMMNAIBHOM YCIYyTH BKJIIOYAET B CeOS CIIEIYIOIIHE

aIMUHUCTPATUBHBIC TIPOLICAYPHI:

22.1.1. Tlpuem u peructpaiys 3asBJICHHS M JOKYMEHTOB, HEOOXOIUMBIX JIJIsi
peA0CTaBICHUS MYHHUITUTIALHON YCITYTH.

22.1.2. O6paboTKa U MpoBepKa AOKYMEHTOB (MH(OpMaIuu), HEOOXOIUMBIX IS
MIPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH.

22.1.3. ®opMupoBaHUE W HAMPABJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpPTaHBI
(opranmu3anum), y4acTBYIONIHE B IPEAOCTABICHUN MYHUITUTIATLHOW YCIYTH.

22.1.4. AHanu3 MOMY4YeHHBIX JTOKYMEHTOB, IPUHITHE PEUICHHS O MPEJ0CTaBICHUH
1100 00 OTKa3e B NPEIOCTABICHUU MYHUIIMIAIBHON YCIIYTH.

22.1.5. Briaua (HampaBJeHHE) 3assBUTEIIO PE3yIbTaTa MPEAOCTaBICHUS YCIIYTH.

22.2 bnok-cxeMa NPEeAOCTaBICHUS MYHUIMNAIBHOM YCIYrd TIpUBEJICHA B
npuiaoxkeHuu Ne 3 Kk AIMUHHCTPATUBHOMY PETJIaMEHTY.

22.3. Tlpuem u peructpanus 3asBICHUSI WU JOKYMEHTOB, HEOOXOJMMBIX IS
MIPE0CTaBICHNUS MYHHUITUTIAILHON YCITYTH.

22.3.1. OcHoBaHHMEM HaydaJla BBIMOJHECHUS AJIMHUHUCTPATUBHON MIPOLEAYPHI IO
MIPUEMY U PETHCTPAIMHU 3asgBICHUS U JOKYMEHTOB, HEOOXOJUMBIX JUIS MPEIOCTABICHUS
MYHULIMIATBHON YCIIYTH, SBISICTCSA IOJiadya 3asBUTEICM 3asBJICHHS W TPUIIaraeMbIX K
HEMY JOKYMEHTOB B COOTBETCTBHH C IyHKTOM 12.1 HacTosmero AJQMHUHHCTPATHBHOTO
periiaMeHTa:

1) B AAMUHHCTpALIHIO:

- IOCPEICTBOM JIMYHOTO OOpAICHHUS 3aIBUTEIIS;

- IOCPEICTBOM ITOYTOBOTO OTIPABJICHHUS;

- TOCPEACTBOM TEXHHUYECKUX CpEACTB EMMHOrO moprana TOCyJIapCTBEHHBIX H
MYHULMNATBHBIX ycayr wid l[loprama rocynapCcTBEHHBIX M MYHUIMIAIBHBIX YCIYT
MockoBckoi 00J1acTH;

2) B MHOTO(DYHKIIMOHAJIBHBIA IICHTP ITOCPEACTBOM JIMYHOTO OOpAIICHUS WIIN
TeXHUUYECKuX cpeacTB [lopTana rocy1apcTBEHHBIX U MYHHUITUIIATBHBIX YCIYT MOCKOBCKOM
o0JacTu.

22.3.2 Ilpuem 3asBIeHHS U JOKYMEHTOB, HEOOXOIWUMBIX ISl IMPEIOCTABICHUS
MYHULIMIATBHON YCITYTH, OCYIIECTBISIOT CICIUATUCThI AJMUHUCTPAIMA WM PAaOOTHHKU
MHOTO()YHKIIMOHAJILHOTO LIEHTpA.

22.3.3. Tlpuem 3asBieHUS U JOKYMEHTOB, HEOOXOJUMBIX MJIs MPEIOCTABIICHUS
MYHHUITUTIATBHOW yCIIYyTH, B MHOTO(YHKIIMOHAJIBHBIX IIEHTPAX OCYIICCTBISCTCS B
COOTBETCTBHUM C COTJIAIICHUEM O B3aUMOJCHCTBHH MEXIYy AJIMUHUCTpAIMCH W
YIOJIHOMOYEHHBIM MHOTO()YHKIIMOHAJILHBIM IICHTPOM, 3aKJIFOUCHHBIM B YCTaHOBJICHHOM
3akoHOHAaTenbCTBOM Poccuiickon dexepauuu TOPAAKE, €CIM  HCIOJIHECHUE JaHHOM
MPOIIETYPHI IPETYCMOTPEHO COTIIAIIICHUEM.

22.3.4.  JIOWKHOCTHBIMH  JIMIIAMH,  OTBETCTBEHHBIMHM  3a  BBINIOJHCHHUC
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aIMUHUCTPATUBHOM TPOLEAYpHl B YacTH TpUEMa 3asBJICHHUS W JOKYMEHTOB,
HEOOXOAMMBIX IJISi TPEIOCTABICHUS MYHHIIUTAIBHONW YCIYTH, SBISIOTCS CICIHAIACTHI
AnmvunucTpanuy OQMHIOBCKOIO MyHUIMIIATBHOTO paiioHa.

JIOIDKHOCTHBIMU JIMTIIAMH, OTBETCTBCHHBIMH 32 BBINTOJTHCHHE aJIMHHUCTPATUBHOU
OpoLeaypbl B YAaCTU PErHCTpallMd 3asiBICHUS M JIOKYMEHTOB, HEOOXOJMMBIX IS
NPEIOCTaBICHUS MYHUIMIAIBHON YCIYyTH, SBISIIOTCA CIEHHUATUCTBI AJIMUHUCTPALINH,
OTBETCTBEHHBIE 32 JIOKYMEHTOOOOPOT.

22.3.5. Ilpu mocTyruieHUW 3asBICHUS W TIpUjaraéMbIX K HEMY JIOKYMEHTOB
MOCPEJICTBOM OOpallleHHsl 3asBUTENSI B AIMUHUCTPAIUIO CIICLUATIUCT, OTBETCTBEHHBIN 32
OpueM 3asBJICHUS U JOKYMEHTOB, OCYIIECTBIISIET CIEAYIONIYIO IOCIEI0BATEIIbHOCTh
JICCTBUM:

1) mpoBepsieT 3asBIICHUE U KOMIUICKTHOCTh MPUJIaraéMbIX K HEMY JOKYMEHTOB Ha
COOTBETCTBHE OPOPMIICHUS 3asIBJICHUS U HAJTMYKE TOKYMEHTOB, YKa3aHHBIX B myHKTe 12.1
HACTOSIIETO AJMUHUCTPATUBHOTO PETIIAMEHTA;

2) TpoBepseT 3aABJICHUE W TpUaracMple K HEMY JOKYMEHTHI Ha HaJudue
MOJYMCTOK, TIPUIIUCOK, 3aYECPKHYTHIX CJIOB W HWHBIX HEOTOBOPCHHBIX HCIPABJICHUM,
CEPbE3HBIX MOBPEKICHUH, HE TTO3BOJISIONINX OAHO3HAYHO NCTOJIKOBATh UX COIECP)KAHNUE;

3) oCyIIECTBISIET MPUEM 3asBJICHUSI U JJOKYMEHTOB IO OIUCH, KOTOPasi CONEPKHUT
MOJIHBIA TepeYeHb JIOKYMEHTOB, IMPEACTABICHHBIX 3asBUTEJIEM, a MpU HAIUYUU
BBISIBIICHHBIX HEJIOCTATKOB — UX OIHCAHHUE;

4) Bpy4aeT KOIHIO OTHMCH 3asiBUTEITIO;

5) mepemaer 3asBICHME M JOKYMEHTBI, MPEAYCMOTPEHHbIe myHKTOM 12.1
HACTOSIIET0 AJMHMHHCTPATUBHOTO PETJIaMEHTa, JOJKHOCTHBIM JIMIIAM, OTBETCTBEHHBIM
32 BBIMIOJIHEHHE AJMUHUCTPATHUBHOM MPOIEAYpPhl B YAaCTH PETUCTPAIMU 3asBIICHUS
¥ JOKYMEHTOB, HEOOXOAMMBIX JJIS TPEAOCTABICHUS MYHUIIUITAIEHON YCITYTH.

22.3.6. Ilpm momydyeHMu 3asBICHUS W TPUIATAEMBIX K HEMY JOKYMEHTOB
JOJDKHOCTHBIC JIMIIA, OTBETCTBEHHBIC 3a PETUCTpAIUIO 3asABICHUS H JOKYMEHTOB,
HEOOXOMMBIX JIUIS TTPEAOCTABICHUS MYHHUITATIATLHON YCIYTH:

1) perucTpupyroT 3asBICHUE U JOKYMEHTBI, HCOOXOIUMBIE NI TPEIOCTABICHUS
MyHUIUOAIBHOM  yclyrM, B  MH(QOPMALMOHHOM  CHCTEME  JOKYMEHTOOOOpOTa
agMuHACTpan  OIMHIIOBCKOTO MYHHMITUIIAJBLHOTO palioHa MOCKOBCKOW 001acTu B
TeueHue | THS ¢ MOMEHTA UX MepeIadu;

2) mepemarOT 3asABJICHUE W JOKYMEHTHI, HEOOXOJUMBIC [JIsi TPEIOCTaBICHUS
MYHUITUTIATLHOM YCIIYTH, B TeUCHHE | JHS MOcie UX pEerucTpanuy B YpaBicHHE.

22.3.7. Tlpu moCTyIJieHUW 3asBICHUS U TMPUJIATaeMbIX K HEMY JIOKYMEHTOB B
AJIEKTPOHHOM BHJI€ C HCIOJib30BaHuEM [lopTana rocynapCTBEHHBIX M MYHUIIMIIATBHBIX
yeayr (byHknui) MoCKOBCKOW 001aCTH M YKa3aHUEM MHOTO(YHKIIMOHAJIBHOTO IIEHTPA B
KaueCcTBe MeCTa TMPEABSIBICHUS JTOKYMEHTOB Ha OyMa)XHOM HOCHTENIC M TOJYYCHHS
pe3ynbTaTta IPEIOCTABIICHUS MYHUIIATIATEHON YCIIYTH CIIEIIUATUCT
MHOTO(YHKITHOHAJIEHOTO IIEHTPa, OTBETCTBEHHBIN 3a TPHEM 3asBJICHHS U JOKYMCHTOB,
OCYUIECTBIISIET CIEAYIOUIYIO MOCIEI0BATEIbHOCTD JEUCTBUM:

1) mnpocmaTpuBaeT 3JIEKTPOHHBIC 00pa3bl 3asABJICHHS W IpPUIaraeMbIX K HEMY
JTOKYMEHTOB, NMpUCBauBaeT UM craryc «Haxoaurcst B 00paboTkey;

2) OCYLIECTBIIACT KOHTPOJb MOJYYECHHBIX 3JICKTPOHHBIX 0Opa30B 3asBICHUSA U
MpUJIaraéMbIX K HEeMy JTOKYMEHTOB Ha MPEIMET I[eJT0CTHOCTH;
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3) dukcupyer Aary MorydeHUs 3asBICHUS U MIPUIAraeMbIX K HEMY JOKYMEHTOB;

4) B ciydae eclid 3asBICHHE W JOKYMEHTHI, MPEICTABICHHBIC B AJIEKTPOHHON
dbopMe, COOTBETCTBYIOT TpeOoBaHMsSIM TyHKTa 12.1 ATMUHUCTPAaTUBHOTO PETJIAMEHTA,
pabOTHUK MHOTO(YHKIMOHAIBHOTO IEHTPA, YBEAOMIIAET 3asBUTENS MOCPEACTBOM
anyHoro kabOuuera Iloprana rocyapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT ((QYHKIIMIA)
MockoBckoil 001acTé 0 HEOOXOAUMOCTH MPEICTaBUTh B MHOTO()YHKIIMOHAJIBHBIM LIEHTP
JOKYMEHTBI Ha OyMa)XHOM HOCHUTEJIE;

5) nmnpu npenbABICHUH 3asBUTEIEM JOKYMEHTOB Ha OYMa)XKHOM HOCHUTENE
CHELMAIMCTOM MHOTO(YHKIMOHAJIBHOIO ILIEHTpa MPOBOJUTCS MPOBEPKA HIEHTUYHOCTH
JAHHBIX COAEPKALIMXCS B 3asIBJICHUM U JOKYMEHTAX B 3JIEKTPOHHOM BHUJE C JOKYMEHTAMHU
Ha OyMa)KHOM HOCHUTEJIE, a TAKXKE UX 3aBEPEHHE FNEKTPOHHON MOIITUCKHIO.

HamnpaBnenue 3asBJieHUs U TOKYMEHTOB B AJMUHUCTPALIMIO B 3JIEKTPOHHOM BHJIE
JUISL pACCMOTPEHHMS IPOUCXOUT B AaBTOMAaTUYECKOM PEKHUME.

HampaBnenue 3asBiI€HUS W JOKYMEHTOB B AJMHMHHCTPAalMIO Ha OyMaKHOM
HOCHTEJIE OCYIIECTBIISIETCS B TeUeHHUE | pabouyero AHS ¢ MOMEHTA MOAIUCAHUs 3asBICHUS
M JIOKYMEHTOB, TIPEJICTABJICHHBIX B  JJIEKTPOHHOM  (opme,  CIEHHUATUCTOM
MHOTO()YHKIITMOHAJIBHOT'O LEHTPA 3JIEKTPOHHOM MOJIHUCHIO.

22.3.8. IIpoBepka 3asBiICHUS U JOKYMEHTOB B 3JIEKTPOHHOM BHJI€ OCYLIECTBIIAETCS
CHELMAIUCTOM MHOTO(YHKIMOHAJIBHOTO IIeHTpa B TeueHue 10 MUHYT ¢ MOMEHTa
IOy YEHUSL.

[IpoBepka MACHTUYHOCTU JAHHBIX, COAEP/KAIIUXCS B 3asBJICHUU U TOKYMEHTaxX B
AJIIEKTPOHHOM BHJE, C JOKYMEHTaMH Ha OyMaXHOM HOCUTEJIE OCYUIECTBIIAETCS
CHELMAIMCTOM MHOTO(YHKLIMOHAJIBHOTO IIeHTpa B TedeHue 10 MHUHYT ¢ MOMEHTa
IIOJTyYEHUSL.

[loanucanue 37I€KTPOHHOW MOJIMKUCHIO 3asBJICHUS U JOKYMEHTOB B AJIEKTPOHHOM
BHJIe pAOOTHUKOM MHOTO(DYHKIIMOHAJIBHOTO EHTPA OCYIIECTBIISIETCS B TEUEHUE 5 MUHYT.

22.3.9. B ciydae mocTyruieHusl 3asBICHUS W MPHJIAraeéMbIX K HEMY JOKYMEHTOB
(npu HAJIMYUK) B 3JIEKTPOHHOU (hopme nocpeacTBoM EnuHoro noprana rocy1apcTBEHHBIX
U MYHUUUIAJIBHBIX yciayr wuiau [loprama rocygapCTBEHHBIX MU MYHUIMIAIBHBIX YCIYT
MockoBckoi 00nacTH CHeuuaiucTbl AJIMHUHHMCTpPAllMM, OTBETCTBEHHBIE 3a TMPHUEM
JOKYMEHTOB, OCYILLECTBIISIOT CIEAYIOIIYIO IT0CJIEN0BATEIbHOCTD AEUCTBUM:

1) nmpocMaTpuBarOT 3JEKTPOHHBIE 00pa3bl 3asBJICHUS O MPEIOCTABICHUU
MYHULUIIATBHOM YCIYTH ¥ NPWJIAraéMbIX K HEMY JOKYMEHTOB;

2) OCYHIECTBJISIIOT KOHTPOJb IOJYYEHHBIX 3JIEKTPOHHBIX O0Opa3oB 3asBICHUS U
IIPWJIAraeMbIX K HEMY JTOKYMEHTOB Ha MPEAMET LEIOCTHOCTH;

3) ¢ukcupyroT JaTy NOJyYeHUs 3asBJICHUS U MPUIIAraeMbIX K HEMY JTOKYMEHTOB;

4) B cimywae ecnu 3asBJICHHE Ha MPEJOCTABICHHE MYHULMUIIAJIBHON YCIYIM H
JOKYMEHTBI, NPEICTABICHHbIE B JJIEKTPOHHON (QopMe, HE 3aBEpEHbl JIIEKTPOHHOM
MOJNKUCHI0 B COOTBETCTBUHU C 3aKOHOAATENLCTBOM Poccuiickont denepanuu, HapaBIIsaOT
3asIBUTEII0 Yepe3 JIMYHBIA KaOWHET YyBEAOMJIEHHE O HEOOXOJMMOCTH MpPEICTAaBUTh
3asiBJICHUE O MPEJOCTABICHUM MYHUIUIAIBHON YCIYrM W JOKYMEHTbI, MOJINUCAHHBIC
ANIEKTPOHHOM MOANMUCHIO, JUOO TPENCTaBUTh B AJMHHUCTPALMIO MOMJIUHHUKA
JOKYMEHTOB (KOTIMH, 3aBEPEHHbIE B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuu NOPSAKE), yKa3aHHBIX B MyHKTE 12.1 AAMUHHUCTPAaTUBHOTO PETJIAMEHTA;

5) B cinyyae ecid 3asBJICHHE U JIOKyMEHTHI B AJIEKTPOHHOU (hopme MOANMUCaHbI
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AIEKTPOHHOM MOJIHCHI0 B COOTBETCTBHUH C 3aKOHOJATENbCTBOM Pocculickon ®denepanum,
HAIPAaBIISET 3aSBUTENIO Yepe3 JIMYHBIA KAaOMHET yBEIOMIJICHHUE O TOJyYEHUU 3asBICHHS O
MPEIOCTABICHUY MYHUITUTIATLHOW YCIYTH U IPUJIAraeMbIX K HEMY JOKYMEHTOB.

22.3.10. MaxkcuManbHBIi CPOK BBINIOJHEHHUS JAaHHOM  aJMHUHUCTPATUBHOMN
npoueaypbl cocraBisieT | pabouuid JeHb C MOMEHTa TMOCTYIUICHUS 3asBICHUS B
AJIMUHUCTpAIHUIO.

22.3.11. Kputepuu NpuHITHS pelIeHUs: MOCTYIJICHUE 3asBJICHUS U JOKYMEHTOB,
HEOOXOMUMBIX JJIi TPEAOCTABICHUS MYHULMIAIBHON YCIYTH, COOTBETCTBYIOIIUX
TpeOOBaHMIM, YKa3aHHbBIM B ITyHKTe 12.1 HacTos1Iero AIMUHUCTPATUBHOTO PETrJIAMEHTA.

22.3.12. Pe3ynbTaThl BBINOJHEHHUS aIMUHACTPATUBHOMN MpOLEeTyphbl PUKCUPYIOTCS
nocpeacTBoM peructpanuu B MCO/I.

22.4. O6paboTka M MpoBepKa JAOKYMEHTOB (MH(pOpManmu), HEOOXOAUMBIX ISt
MPEIOCTABIICHUS! MYHUIIUTIATLHON yCIYTH.

22.4.1. OcHOBaHMEM Hayalla BBITIOJHEHUS AJMUHUCTPATUBHOW MPOIETypHI
ABIISIETCS TIOCTYIUICHHUE TIOCIIE PErHCTPAINH 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX JIJIS
MPEIOCTABIICHUSI MyHHUIIUTIAJIFHON yCITyTH, CICIMATUCTaM A IMUHUCTPALIUH.

22.42.  JIOMKHOCTHBIMH  JIMIIaMH, OTBETCTBEHHBIMH 33  BBINIOJHEHHUE
aIMUHUCTPATUBHOM TMPOILEAYpPHI, SBISIOTCS: CHEHUATUCTBl YTpaBICHUS Pa3BUTHUSA
NOTPEOUTETBCKOTO PhIHKA U YCIIYT.

22.4.3. Chneuuanuct AJMHHHUCTPAllUd, OTBETCTBEHHBI 32  BBINOJHEHUE
aIMUHUCTPATUBHOM MPOIICAYPHI:

- YCTaHABIIUBAECT MPEAMET OOpaIlleHNUS;

- MPOBEPSIET 3aiBJICHUE M KOMIUIEKTHOCTh MpHUJIAraeéMblX K HEMY JOKYMEHTOB Ha
COOTBETCTBUE IEPEYHIO JOKYMEHTOB, NMPEAYCMOTPEHHBIX MyHKTOM 12.1. Hacrosiiero
AJIMAHUCTPATUBHOTO PETJIAMEHTA;

- TpOBepseT 3asBICHUE M TMpWIaraéMble K HEMY JOKYMEHThl Ha HalW4He
MOJYUCTOK, TPHUMIHCOK, 3aUEpPKHYTHIX CJIOB M HHBIX HEOTOBOPEHHBIX HCIPABIICHUH,
CEPbE3HBIX MOBPEXKICHUH, HE TTO3BOJISIONINX OAHO3HAYHO MCTOJIKOBATh UX COICP)KAHNUE;

- OTpeJIeTIsieT MepeUeHb TOKYMEHTOB (MH(OpMaIK), HEOOXOAUMBIX JIJISl TTOTYUCHHUS
B TOPSJIKE MEXKBEJOMCTBEHHOTO B3aMMOJCHCTBHS, W HAIpPaBIIET €ro COTPYIHUKY,
OTBETCTBEHHOMY 32  OCYILIECTBJICHHE  MEKBEIOMCTBEHHOIO  HMH()OPMAIIIOHHOTO
B3aUMOJECHUCTBUA.

22.4.4. MakcuManbHBIi CPOK BBITOJTHEHUS AJIMHHHCTPATUBHOW TMPOIEIYPHI
cocraBnsier 1 paGoumii JeHb, CIAEAYIOLIUMH 3a THEM TOCTYIUICHUS U PETrUCTpaluyu
JOKYMEHTOB B AJIMUHUCTPAIIHH.

22.4.5. Kputepuu TpUHATHS PEIICHHS: COOTBETCTBUE 3asIBICHHUS U JOKYMEHTOB
TpebOBaHMAM, YKa3aHHBIM B ITyHKTe 12.1 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

22.4.6. Pe3ynbTaTOM WCIOJHEHUS aAJMUHUCTPATHBHON TIPOIEAYPHI SIBISETCS
c(hOpMHUPOBAHHBIN MEPEYCHb TOKYMEHTOB, HE TPEICTABICHHBIX 3asBUTEIIEM, U CBEACHHUS
U3  KOTOPBIX  TMOJJIeXAT  TOJYyYEHHUIO MOCPEICTBOM  MEXBEJIOMCTBEHHOTO
WH(GOPMAIIMOHHOTO B3aMMOICHCTBHSL.

22.4.7. CnocoOoM (puKcaluu aIMUHUCTPATUBHOM MPOIEAYPHI SBISCTCS MEpeUYeHb
JOKYMEHTOB, HE TIPEJCTABJICHHBIX 3asBUTEJIEM W CBEACHHUS W3 KOTOPBIX TOJJIekKAT
MOJIyYEHHUIO MTOCPEACTBOM MEXBEAOMCTBEHHOT0 HH(POPMALIMOHHOTO B3aUMOICHCTBUSI.
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22.5. ®opMUpOBaHUE W HAIPABJICHUE MEKBEIOMCTBEHHBIX 3alPOCOB B OpPTaHBI
(opranuzanuu), y4acTBYIOIIME B MPEIOCTABICHUU MYHULIUIATIBHOW YCITYTH.

22.5.1. OcHoBaHWeM i Hadaja aJMUHUCTPATUBHON MPOIEAYPHI  IIO
(GbOpMUPOBAaHMIO W HANPABICHUIO MEKBEJOMCTBEHHOTO 3ampoca O MPEeACTaBICHUU
JOKYMEHTOB, HEOOXOAMMBIX JIsi TPEIOCTaBICHUS MYHUIUMIAIBLHOW YCIYTH, SBISICTCS
HEMpPEeICTaBICHUE 3aIBUTENIEM B AJMUHUCTPAILIMIO TOKYMEHTOB U MH(OpMaIuu, KOTOpbIe
MOJIYYE€HBI B paMKax MEXBEJOMCTBEHHOTO MH(OPMAIIMIOHHOT'O B3aUMOICUCTBHSI.

22.5.2.  JIOWKHOCTHBIMH  JIMI[aMH, OTBETCTBEHHBIMH 32  BBIIIOJIHEHHE
aIMUHUCTPATUBHOM MPOIEAYPHI 110 (POPMHUPOBAHUIO U HAIPABJICHUIO MEXBEIOMCTBEHHBIX
3aMpocoB B OpraHbl (OpraHU3alliu), YYaCTBYIOIIME B MPEIOCTABICHUN MYHHUIIMIIAILHOM
YCIIYTH, SIBJISIOTCS: CHEIUATIUCThl YTPABICHUS Pa3BUTHS MOTPEOUTEITHCKOTO PBHIHKA U
YCIIYT.

22.5.3. MexXBeIOMCTBEHHBIH 3ampoc (GopMUPYETCS W HampaBisieTcss B (Gopme
ANIEKTPOHHOI'O JIOKYMEHTA, MOJIMUCAHHOTO 3JIEKTPOHHOM MOANMCHIO, U HAIPaBISETCS 10
KaHaJIaM CUCTEMBI MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOICHCTBHS.

[Ipr OTCYTCTBUM TEXHUYECKOW BO3MOXKHOCTH (DOPMUPOBAHMS W HAMPABICHUS
MEXBEJIOMCTBEHHOT'O 3ampoca B (hOpMe AIEKTPOHHOTO JTOKYMEHTA 0 KaHaJlaM CUCTEMBbI
MEKBEJOMCTBEHHOTO  3JIEKTPOHHOTO  B3aMMOJIEMCTBUS MEKBEAOMCTBEHHBIM  3ampoc
HaIpapjsieTcss Ha OyMa)XHOM HOCHUTeENIe MO MoyTe, Mo (hakCy C OJIHOBPEMEHHBIM €ro
HaIpaBJICHUEM [0 TIOUTE WIIK KypPbEPCKOM JOCTABKOM.

MeXBEIOMCTBEHHBI ~ 3allpoC O  MPEACTABICHUU JOKYMEHTOB H  (WJIH)
uH(popmaIuu, ykazaHHbIX B myHKTe 2 yactu 1 cratbu 7 denepanbHoro 3akona Ne 210-D3
«O0 opraHu3zanuu MNpeAOCTaBICHUS TOCYIaPCTBEHHBIX M MYHHUIIUNAIBHBIX YCIyT», IS
MPENOCTABICHNUS MYHULHMNAIBHON YCIYTM C HCIOJIb30BAHUEM MEXKBEIOMCTBEHHOIO
MH()OPMAITMOHHOTO B3aUMOJEHCTBUA B OyMa)KHOM BUJE JOJKEH COAEPKATh CIEAYIOIINE
CBEJICHUS, €CIU JONOJHUTEIbHbIE CBEACHUS HE YCTAaHOBJIEHBI 3aKOHOAATEIbCTBOM
Poccuiickon @enepanuu:

1) HauMeHOBaHUE OpraHa UM OpraHu3alluy, HAIIPABJISIONINX MEXKBEIOMCTBEHHBIN
3anpoc;

2) HaMMEHOBaHUE OpraHa WM OpraHu3alllM, B aJapec KOTOPbIX HapaBIISETCS
MEXBEJOMCTBEHHBIN 3aPOC;

3) HaMMEHOBaHWE MYHUUUIAIBHOW YCIYrd, IJs NPEeAOCTABICHUS KOTOPOU
HEO0OXOAMMO TPEJCTaBICHUE JOKyMEHTa U (W) uHMOpPMAIUH, a TaKKe, €ClId UMEeTCs,
HOMED (MAEHTU(HUKATOP) TAKOW YCIYTH B PEECTPe TOCYAAPCTBEHHBIX YCIYT;

4) yka3zaHWe Ha TIOJOKEHHS HOPMATHBHOIO IIPAaBOBOIO aKTa, KOTOPBIMU
YCTaHOBJICHO TPEJICTABIIEHWE JNOKyMeHTa M (uiau) uH(OpMaIuu, HEOOXOAUMBIX s
MPEJOCTABICHUS] MYHHIUIIAJBHOW YCIYIM, W YKa3aHUE Ha PEKBU3HUTHI JAHHOIO
HOPMAaTHUBHOT'O MTPABOBOIO AKTa;

5) cBeneHus, HEOOXOAMMBIE JIJIsl IPE/ICTABIICHUS TOKYMEHTA U (MJI1) uH(pOpMaInH,
YCTAHOBJICHHBIC HACTOAIIUM AJIMUHUCTPATUBHBIM  PErJIaMEHTOM  MPEJAOCTABJICHUS
MYHULIMOATBHOM yCIyrH, a TaKXke CBEACHHUSA, NPEAYCMOTPEHHbIC HOPMATUBHBIMU
MPAaBOBBIMM aKTaMHM KaK HEOOXOJMMBIC JJisi MPEJCTABICHUS TaKOro JOKyYMEHTa W (WJIN)
uHpopmanuu;

6) KOHTaKkTHas WH(OpMAaIUs IS HaAMpaBiICHUS OTBETa HAa MEXBEIOMCTBEHHBIM
3anpoc;
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7) nata HampaBJIEHUS MEKBEIOMCTBEHHOTO 3aMpoCa;

8) damunus, wuMs, OTYECTBO M JODKHOCTb JIMIA, MOJTOTOBUBIIETO U
HAIPaBUBIIETO MEXXBEIOMCTBEHHBIN 3ampoc, a TakKe HOMep ciykeOHoro TenedoHa U
(unm) azmpec AAEKTPOHHOM MOYTHI JAHHOTO JIMIIA JIJISl CBSI3H;

9) undopmanuga o (axre MOITydeHUs COTJIACUs, MPEAYCMOTPEHHOTO YacThiO 5
ctatbu 7 ®DenepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «0O6 opranuzanuu
NPEIOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHULHUIAIBHBIX YyCIyr» (NP HaNpaBICHUH
MEXBEJJOMCTBEHHOTO 3ampoca B ciy4yae, MNPEAYCMOTPEHHOM 4YacThlo 5 cratbu 7
®denepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHu3anuu MHpea0CTaBICHUS
rOCYJapCTBEHHBIX U MYHHIIMIIATBHBIX YCIYT»).

HampaBnenue MeXBEJOMCTBEHHOTO 3alpoca JIOMYCKAeTCsi TOJIbKO B IIEJX,
CBSI3aHHBIX C PEJOCTABICHUEM MYHUIIUTIAIBHON YCIYTH.

Jlisa mpenocTaBieHUS MYHUIIMIAIBHON YCIYyTd HAIpaBlIsieT MEXBEIOMCTBEHHBIC
3aIpochl B:

a) denepanabHyI0 HAJOTOBYIO CITY>KOY B LIETSAX MOTYUYEHUS CBEACHUN O TIOCTAHOBKE
3asBUTENS Ha y4eT B HAJIOTOBOM OpraHe, CBEICHHH, MOATBEPXKIAIOMUX (HaKT BHECEHUS
CBEICHUM O 3asBUTENIC B €OUHBIM TOCYAAPCTBEHHBIA PEECTP IOPUAUYECKHUX JIUI]
(MHAMBUAYATBHBIX MIPEANPUHUMATEIICH )

0) ®PenepanbHyl0 CcIOyk0y TOCYAapCTBEHHOM perucrpanuu, Kajacrpa H
KapTorpaguu B LENSX IMOJIyYEHUS CBEIEHUM, MOATBEPKIAIONIMX HAJIU4Yue y 3asBUTEIS
3€MEJIbHOTO0  y4YacTKa, CTAalMOHAPHOTO TOProBOro oOBEKTa B  COOCTBEHHOCTH,
XO3SIIICTBEHHOM BEJICHUHM, OMNEPAaTUBHOM YIIPaBICHUM WJIM B apeHjae, B ciydae, ecliu
yKa3aHHbIE OOBEKTBl OTHOCATCS K OOBEKTaM HEIBWKUMOCTH, IpaBa Ha KOTOpPbIE
3aperucTpupoBaHbl B EJMHOM rocyJapCTBEHHOM peecTpe IpaB Ha HEABHKHMOE
MUMYIIECTBO U CACIIOK C HUM;

JIOMKHOCTHBIC JIHIIA, OTBETCTBEHHBIE 3a OCYIIECTBIEHHE MEKBEIOMCTBEHHOTO
MH()OPMAITMOHHOTO B3aUMOJECUCTBHS, OOsI3aHbl MNPUHATH HEOOXOAUMBIE MEpbI IO
MOJTyYEHHUIO0 OTBETAa Ha MEKBEIOMCTBEHHBIN 3aIpoC.

22.5.4. MakcuManbHbI CPOK BBIMIOJHEHHUS AAMHUHHUCTPATUBHOW TPOIETYPHI
cocTaBisieT 3 paboumx JHS.

22.5.5. Kpurepuu NnpuHATUS PEIICHUS: COOTBETCTBHE MH(MOPMAIUHU, TOKYMEHTOB
TpeboBaHMsIM 3aKoHOAaTeNbcTBA Poccuiickoit deneparuu.

22.5.6. Pe3ynbraToM aJIMHHUCTPATUBHOW TMPOUEAYPHI SBISETCS TMOJTyYEHUE B
pamMKax MEXBEJIOMCTBEHHOTO HMH(POPMALMOHHOTO  B3aMMOJCHCTBUS  MH(pOpMaluu
(TOKyMEHTOB), HEOOXOAUMOM JIJIsl MPEAOCTaBICHHSI MyHULIMIIAIBHON YCIYTH 3asBUTEIIO.

22.5.7. CnocoboMm ¢Qukcanuu pe3yiabTaTa aIMUHUCTPATUBHOM MPOIEIYPHI
aBisieTcs (pukcanus paxkTa MOCTYMICHUS JOKYMEHTOB U CBEJICHUI, MTOTYYEHHBIX B paMKax
MEXBEJIOMCTBEHHOTO  HMH()OPMAIIMOHHOTO  B3aMMOJCHCTBHS, HEOOXOOUMBIX IS
MPEIOCTABIICHUSI MyHUIIUTIATLHON yCIyTH.

22.6. AHanu3 MOJYyYEHHBIX JOKYMEHTOB, IPUHATUE PEUICHUS O MPEIOCTaBICHUU
1160 00 0TKa3e B NPEOCTaBICHUU MYHUIIMTAIBHON YCIIYTH.

22.6.1. OcHoBaHueM /Jis Hauyaja BBINOJHEHUS AIMUHUCTPATUBHON MpPOLEAYPHI
SBIISIETCSL TIOCTYIUICHHE 3asBICHHUS U JOKYMEHTOB K PacCMOTPEHHIO, MOTYYCHHBIX OT
3asBUTENIS U B paMKaxX MEXBEIOMCTBEHHOI'O MH(OPMALIMOHHOTO B3aUMOACHCTBHSL.

22.6.2. JIOWKHOCTHBIMH  JIMIIAaMH, OTBETCTBEHHBIMH 32  BBIIOJHCHHUE
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aJIMUHUCTPATUBHON TMPOILEIYypbl IO aHAMM3y IMOJYyYEHHBIX TOKYMEHTOB, SBIISIOTCS:
CHELHATUCTBl Y IPAaBICHUEM PA3BUTHSI MOTPEOUTENHCKOTO PHIHKA U YCIIYT.

22.6.3. Ilpu BBHIMONHEHWH AaJMUHUCTPATUBHON MPOLEAYPHl MPOU3BOASTCS
ClIeyIoIIre aAMUHUCTPATUBHBIC JCHCTBUSA:

22.6.3.1. CrieainucTsl.

- TIPOBEPSIOT MOJTHOTY U JTOCTOBEPHOCTh CBEJICHUHN O 3asBUTEIIC, COJACPIKAIIUXCS B
IPE/ICTaBIICHHBIX UM 3asiBJICHUU U JOKYMEHTAaX;

- TPOBEPSAIOT TMpPEACTaBICHHbIC 3asgBUTEIEM JOKYMEHTbl Ha COOTBETCTBHE
YCTAHOBJICHHBIM TPEOOBAHMSIM W HAa HAJIMYME OCHOBAHUM JUIsl OTKAa3a B MPEAOCTABICHUU
MYHUIIUNIATBHOU YCITYTH;

- (opMUPYIOT Je0 O MPEAOCTABICHUU  3asBUTENI0 MYHULUIAIBLHON YCIYrU
OCYIIECTBISIOT TMOATOTOBKY MaTepuajgoB M HHpOpMamuu [Jisi pacCMOTpPEHHUs Ha
3aceqannn Komuccnn AIMHHHCTpAIMM MO BOMPOCAM OpPraHHU3aIMHU SpMapoK (manee —
Komuccus).

22.6.3.2. HavanpHUK yIOpaBlICHUS, 3aMECTUTENM HadalbHHUKA YMPABICHHS
MPEJICTaBISIIOT Ha paccMoTpenne Komuccnn nadopManuio o pe3yiabTaTax pacCMOTPEHUS
3asBIICHUSA, a TaKXKE€ MaTepHallbl IJsl TMPUHATHS PEIICHUS O MPEAOCTaBICHUU WIH 00
OTKa3e B MPEJOCTABICHUN MyHULIUIIAIBHOMN YCITYTH.

22.6.3.3. Tlo pe3ynbTatam paccMoTpenus KoMmuccuei npuHuMaeTcs perieHue:

- 0 BKJIIOUEHUHM MecTa IpoBeleHus sipmapku B CBOAHBIA IEpeyeHb, B Cllydae,
€CJIi MECTO MpOBENEHUs spMapku He BkiItoueHo B CBoaHbI mepedeHb U B Peectp
ApMapoK;

- 00 opraHu3alMM SpMapkH, B MECTE€ IPOBEIACHHS SpMapKH, COJEpKaleMCs B
CBOoIHOM NepeyHe, HO He BKJIIOYEHHOM B PeecTp sipmapok.

- 00 OTKa3e BKJIIOUEHHS MECTa MpOBeeHUs spMapku B CBOJHbBIN NIEPEUECHb;

- 00 oOTKaze B OpraHU3aluu sSpMapKu B MECTE€ TMPOBEACHUS SIPMapKH,
coaeprkamiemcst B CBOJIHOM MepevHe, HO He BKIIOYEHHOM B Peectp spmapok.

Pemenue opopmisiercss mpoTokoiaom 3aceaanust Komuccun.

[Iporokon 3acemanuss Komuccuum odopmasiercss cekperapem Kommccnn u
MOJIMMCHIBaeTCs npeacenateneM Komuccun.

22.6.3.4. MakcuMaJIbHBIN CPOK BBITIOJIHEHUS aIMUHUCTPATUBHOMN MPOIEAYPHI MPHU
MPEIOCTABIIEHUU MYHULIUIIATBHON YCIYTH COCTABISET 26 KaJleHAapHbIX JHEH.

22.6.4. Kputepuu TpUHSATHS PEIICHHs: COOTBETCTBUE 3asBICHUS U JIOKYMEHTOB
TpeboBaHMsIM 3aKoHOAaTeNbcTBA Poccuiickoit deneparuu.

22.6.5. PesynpTaTamu aAMUHUCTPATUBHON MPOIIETYPHI SBIISIOTCS:

pemienne Komuccuum o0 MpenocTaBlI€HWHM MYHULUNAIBHOM YCIYTH, pELICHHE
Komuccun 06 oTkase B pe10CTaBICHUA MyHUIIUTIATBHON YCIIyTH,

22.6.6. Pe3ynbTaThl BBITOJIHCHHS aJIMHHHCTPATUBHOW MPOIEIYPHl (HUKCHUPYIOTCS
MOCPEACTBOM O(OPMIICHHS COOTBETCTBYIOIIETO penieHus Komuccun.

22.7. Beijaya (HanpaBjeHUE) 3asIBUTEIIIO pe3ysibTaTa MPEAOCTaBICHUS YCIYTH

22.7.1 OcHOBaHMEM Hayajla BBINOJHEHUS aJMUHHUCTPATUBHOM MPOIEAYpPbI
SBIIIETCS pEIIeHHe KOMHUCCHUM O TMpPEeAOoCTaBiIeHHH (OTKa3e B MPEAOCTABICHHH)
MYHHULUITAIBHON YCIYTH

22.7.2. JIOMKHOCTHBIMH  JIMIIAMH,  OTBETCTBEHHBIMH 32  BBIIOJHCHHUE
aJIMMHUCTPATUBHOM MPOLEAYPHl, SBIAIOTCS: CHEHUAINUCTHl YTPABICHUEM pPa3BUTHUS
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NOTPEOUTETHCKOTO PhIHKA U YCIIYT.

22.7.3. Ha ocHoBanuu pemeHusi Kommccuu crnenuamucTbl, OTBETCTBEHHBIE 3a
MIPEI0CTABIEHNE MYHULIMITIAIbHON YCIYTH:

- OCYILECTBISIIOT MOATOTOBKY IOCTAHOBIEHUs PykoBoauTens AIMUHHCTpauuu
OAMHIIOBCKOTO MYHHUIMIAJIBHOTO paiioHa MOCKOBCKOW 00J1acTH O BKJIIOYEHHH MeECTa
npoBeneHUs ssipMapku B CBOAHBIN IIEPEUYEHB, B CIIydae, €CIIM MECTO IIPOBEACHUS IPMapKU
He BKJIO4YeHO B CBOJHBIN IepeueHb U B PeecTp sipmapok) (00 oTKa3e BKIIOUEHHS MeCTa
npoBefeHust  spMapku B CBoaHbBI  mepedyeHb) 10 (Qopme,  yTBEPKIACHHON
Anmunuctpanuei OQMHIOBCKOTO MyHUIIMIIAIBHOTO PaliOHa;

- OCYILECTBIIIOT IOATOTOBKY IIOCTaHOBIIEHUs PykoBoautens AIMUHHCTpauuu
OAMHIIOBCKOTO MYHULMIANBHOIO paiioHa MOCKOBCKOM 00JacTH 00 opraHu3anuu
ApMapkl B MECT€ NPOBEIEHHUS ApMapKu, cojepkamieMcss B CBOJAHOM IE€pedyHE, HO HE
BKJIFOYCHHOM B PeecTp sspmapok (00 oTKa3e B OpraHu3aIiiu sSipMapKH ).

VKka3zaHHblE  [OCTAHOBJEHHWS  MOJIHUCHIBAIOTCS, 3aBEPSIOTCA  IE€YaThIO U
PETHCTPUPYIOTCS CHIENUAIUCTaMH OT/ENA.

B cpok He mo3mHee 3 pabouux AHEH CO AHS  TMOANUCAHUS TOCTAHOBJICHUS
PykoBomurenem Anmunucrpannu OJMHIIOBCKOTO MyHHLIMIIATBHOTO paiiloHa MOCKOBCKOU
00J1acTy 3asiBUTEIIO BpyyaeTcs (HaIllpaBIIseTCsl) YBEIOMIIEHUE O CIIEIYIOIIEM:

O BKJIIOYEHUM MecTa NMpoBeAcHUS sipMapku B CBOAHBIA IIEPEUYEHb, a B CIy4ae
OTKa3a — yBEIOMJICHHE 00 OTKa3e BKJIIOUEHHUS MecTa MpoBeAcHUs sipMapku B CBOAHBIN
IIEPEYCHB;

00 opraHu3aluu SPMapKu B MECTE IPOBEACHHUS SPMapKH, COJAEpKaIleMCs B
CBoIHOM IlepedyHe, HO HE BKJIIOYEHHOM B PeecTp spMapok, a B ciayyae OTKaza —
yBelOMJIEHHE 00 OTKa3e B OpraHU3allu SpMapKH.

[Ipy mnocTtymieHun 3asBICHUA W MPWIATaéMbIX K HEMY JOKYMEHTOB B
AJIEKTPOHHOM BHJI€ C HUCIOJb30BaHMEM llopTana rocy1apCTBEHHBIX M MYHUUMIAIbHBIX
yeayr (¢yHkunil) MockoBckoil o0nacTu MH(pOpMalus O pe3ysbTare MNpPeaoCTABICHUS
MyHUIMOATBHOM yciayrn (OTKa3e B MPEAOCTABICHUM MYHULMNAIBHOM  YCIIYTH)
HaIpaBJsieTCss B JIMYHBIA KaOuHeT 3aaBuTenss Ha llopranme rocynapcTBEHHBIX H
MYHUIUNATBHBIX yCIyT (QyHKIMIT) MOCKOBCKOM 00acTH.

[Tpu ykazaHuu 3asBUTENIEM MHOTO(YHKIMOHAJIBHOTO ILEHTpa B KauyecTBE MecTa
NpEIbsABICHUS JOKYMEHTOB Ha OyMa)XHOM HOCUTENE U TOIYy4YeHMs pe3yJbTaTa
MPEIOCTABIICHUS! MYHULUIAIBHON yCIyTU HHQOpMAIMs O pe3yJbTaTe MpeloCTaBICHUs
MyHULMIATBHOW ycayru (OTKa3e B MPEAOCTAaBICHWH MYHHULMNAIBHOM  YCIIYTH)
HampaBlisieTcss B JIMUHBIM KaOuHeT 3asBuTenss Ha [lopranze rocynapcTBEHHBIX U
MYHUITUTIATBHBIX yCIyT (hyHKIHI) MOCKOBCKOM 001acT.

B nuunom kaOunere Ha Iloprane rocyJapCTBEHHBIX WU MYHULMMAIBHBIX YCIyT
(pynxuumit) MOCKOBCKOW 00JacTH 3asBUTENIO MPEIOCTABISETCS BO3MOXKHOCTH BBIOOpA
JaThl 1 BPEMEHU TMOJIyYeHHS pe3yJIbTaTa yCIyTH B MHOTOQYHKIIMOHATBHOM LIEHTPE.

JyOnukar u KONMM YBEIOMJICHHS TMPEJOCTABIISIIOTCS 3asgBUTENIO OECIJIaTHO B
TeueHue 3 paboyux HEW M0 MUCbMEHHOMY 3asiBJICHUIO.

22.7.4. MaxkcuManbHbli CPOK BBINOJTHEHUS AJIMHHHCTPATUBHON MPOLEIYPHI
cocTaBisieT 3 paboumx JHS.

22.7.5. Kputepun NpuHATHS PENICHUS: U3JJaHue MPaBOBOTO aKTa [ J1aBbl.

22.7.6. PesynpTaTramMu aJMUHUCTPATUBHON MPOLEAYPHI ABISIOTCS:
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- BbIJ1aua (HampaBJIeHUE) 3aIBUTEIIO YBEIOMIICHHUS;

- HalpaBJICHHE YBEIOMJICHHMS B JHMYHbIM kaOuner 3asButens Ha Iloprane
rOCyJIapCTBEHHBIX M MYHULUNATbHBIX ycuyr (pynkumit) MockoBckoil obmactu,
COJIepKalllero CBEACHHS O MPEAOCTABICHUA MyHULUIIAIbHON YCIYTH;

- U3MEHEHMs CcTaTyca 3asBJICHHS B JIMYHOM KaOuHere 3asButens Ha [loprane
rOCyJapCTBEHHBIX WU MYHHUIMOAIBbHBIX yciayr (GyHkuuid) MOocCKoBCkoil o00sactu c
«Haxoautcs B 00paboTke» Ha «I'0TOBOY;

- MOJYYEHUE 3asiBUTENIEM pe3yibTaTa MpPeoCTaBICHUS MyHUIIMTIATBLHOW YCIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE B CIIy4ae yKa3aHUs 3asiBUTENIEM MHOTO(PYHKIIMOHAIBHOTO
[IEHTpa B KaueCTBE MecTa TMOJy4YeHMsI pe3yJbTaTa MPEAOCTaBICHUS MYHHMIIMIAIbHON
YCIIyTH.

22.7.7. Pe3ynbTaThl BHITOJHCHHS aJIMHUHHCTPATUBHOW MPOIEIYPHl (HPUKCUPYIOTCS
MIOCPEJICTBOM:

- PETUCTpALIMK YBEIOMJIEHUS B )KypHAJIE PErUCTPALIMH YBEIOMJICHUM, U OTMETKU O
MIPENOCTaBIECHNA MyHUIIUITAIbHOM ycinyru B MCO/1;

- TOSBJIEHUME OTMETKA O JaTe TOJyYeHHsl pe3ysibTara MpelOCTaBICHUS
MYHULMIIATBHOM yCIIYTH B JINYHOM KaOuHeTe 3asBuTens Ha [loprane rocygapcTBEHHBIX U
MYHUIIUTIATBHBIX yeIyT (QyHKIuil) MocKoBCKOM o0nacTu;

- TOJAINHUCH 3asBUTENISI B PACIUCKE O IMOJYYEHUU pe3yibTaTa IperloCTaBICHUs
MYHUITUTIATBHON YCIYTH B MHOTO(YHKIIMOHAIEHOM IIEHTPE.

Paznen V. ®opMbl KOHTPOJIA 32 HCTIOJIHEHHEM
aIMUHUCTPATUBHOIO PerjaMeHTa NMPeJa0CTABICHNSI MYHUIIUNIATbHOM YCJIYTH

23.ITopsimok  OCYIIECTBJIICHUSI TEKYIIETO KOHTPOJII 3a COONIOICHHEM |
WCITOJTHCHHEM JOJDKHOCTHBIMU JIUIIAMH TIOJIOKCHUH A JIMHHHCTPATHBHOTO
perilaMeHTa W WHBIX HOPMATHBHBIX TPABOBBIX AKTOB, YCTaHABIMBAIOIINX
TpeOOBaHMS K TMPEJOCTABICHUIO MYHHIMIAIBHOW YCIyTH, a TaKKe
MPUHATHEM UMU PEIICHUN

23.1. AnMuHHCTpaIUs OPraHuM3yeT W OCYIIECTBISET KOHTPOJb 3a IMOJHOTOH U
KaueCTBOM IPEAO0CTABICHNUS MYHUIIUTIAIEHON YCIYTH.

23.2. Texymwuii KOHTPOJIb OCYIIECTBISIETCS IyTeM IPOBEACHUS IIJIAHOBBIX H
BHEIUIAHOBBIX TMPOBEPOK COOJIIONCHUS M  HUCIIOJHEHMS] JOJDKHOCTHBIMH  JIUIIAMU
MOJIOKEHUN AJIMUHUCTPATUBHOTO pPErIaMeHTa M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
YCTaHABIMBAIOIINUX TPEOOBAHUS K MPETOCTABICHUIO MYHUIIUTIATLHON YCIYTH.

24, HOpH}IOK U TIICPUOIUIHOCTL OCYIICCTBICHHSA IIAHOBBIX W BHCIIJIAHOBBIX
ITPOBCPOK IMOJIHOTHEI M KA4CCTBA MPCA0CTABICHUSA MYHHHHHaHBHOﬁ YCIyru

24.1. KoHTposib 3a TOJHOTOW W KauyeCTBOM IMPEIOCTABICHUS MYHHUIUIIAIbHON
YCIYTH OCYIIECTBIISIETCS B (popMax MPOBEACHHUS MPOBEPOK U PACCMOTPEHHS >KaloO Ha
nevctus (0e31ercTBIE) OTKHOCTHBIX JIHUII.

24.2. IIpoBepkr MOTYT OBITh TIJIAHOBHIMU U BHETJIAHOBLIMHU.
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[InaHoOBBIE TTPOBEPKU MPOBOSATCA HE pexe OJHOro pasza B moiyroaue. [lopsmok
OCYIIIECTBIICHUS IIAHOBBIX MIPOBEPOK YCTaHABIMBAIOTCS PykoBoguTenem
Anvunnctpanun OIUHIIOBCKOTO MYHHUIIMITAILHOTO paiioHa MockoBckoit ob6mactu. [lpu
MPOBEPKE MOTYT pPAcCMaTPUBATHCSI BCE BOIPOCHI, CBS3aHHbIE C MPEIOCTABICHUEM
MYHUIIUITATBHON YCIYyTH (KOMILJIEKCHBIE MPOBEPKH), WIIM OTIAEIBHBIN BOIPOC, CBA3aHHBIN
C TIPEJOCTaBJIEHUEM MYHHUIMIIAJIBHOW YCIyru (TemaTuuyeckue TmpoBepku). I[IpoBepka
TaKKe MOKET IIPOBOJIUTHCS TT0 KOHKPETHOM Kasiooe.

24.3. BHennaHOBBIE TPOBEPKH IPOBOJSTCS B CBSI3U C IPOBEPKOM YCTpaHCHUS
paHee BBISBICHHBIX HApYIIEHWM, a TaKkKe B Ciydae IOJydeHHUs Kajao0 Ha JeHCTBUS
(6e3nelicTBUE) TOTKHOCTHBIX JIHII.

25. OTBETCTBEHHOCTh JTOJDKHOCTHBIX JIMII 3a PEIIeHUus u nercTBus (Oe3aeiicTrue),
MpUHUMaeMble  (OCYIIECTBISIEMbIE) HWMH B  XOA€  MPEIOCTaBJICHUS
MYHULIMIIAIBHON yCIIyTH

25.1. Tlo pe3ynpTaTaM MPOBEACHHBIX MTPOBEPOK B CIIydae BBIABJICHHS HApPYIICHUI
COOJIIOICHUS TIOJIO)KEHUM AJIMUHUCTPATUBHOTO peErjiaMeHTa M WHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, YCTAHABIWBAIOUIUX TPEOOBAaHUS K IMPEIOCTABICHUIO MYHHUIUIIAILHOU
YCIYyTHd,  JOJDKHOCTHBIE  JIMIIa  HECYT  OTBETCTBEHHOCTh 32  NPUHUMACMBIC
(ocymiecTBisieMble) B XOA€ NPEAOCTABICHUS MYHHUIIMIIAJIBHOW YCIYTH PEIICHUS U
nerictBus (0e31elicTBIE) B COOTBETCTBUH 3aKOHOIATENBCTBOM Poccuiickoi deneparuu.

26. IlonoxeHus1, XxapakTepu3yrolie TpeOoBaHus K NOPAAKY U opMaM KOHTPOJIS
3a MPEIOCTAaBICHUEM MYHULIMIIAIBHON YCIYTY, B TOM YHUCJIE CO CTOPOHBI
rpakJaH, UX 00beIMHEHUI U OpraHu3alui

26.1. TpeOGoBaHusIMH K TOPSAKY H (GopMaM KOHTPOJS 3a TMPEJOCTaBICHHEM
MYHHIIMITATIEHON YCITyTH SIBISIOTCS:

1) HE3aBUCUMOCTH;

2) TIIATEIBHOCTb.

26.2. JIoMKHOCTHBIC JIMIIA, OCYIIECTBISAIONIME KOHTPOJIb 3a MPEJOCTABICHHEM
MYHUIIUTIATBHOM YCIIYTH, NOJDKHBI NMPUHUMATH MEPHI MO MPEAOTBPALIEHUI0 KOH(MIUKTA
WHTEPECOB MPH MPEAOCTABICHUN MYHUITUTIATLHON YCIYTH.

26.3. TmarenbHOCTh  OCYIIECTBICHUS KOHTPOJS 3a  IPeJA0CTaBlIEHUEM
MYHUIIUTIATBHOM  yCIYTM COCTOUT B CBOCBPEMEHHOM U TOYHOM HCIOJIHEHUU
YIOJIHOMOYEHHBIMU JTUIAMHU 00s13aHHOCTEH, IpeIyCMOTPEHHBIX paszzesnom
IV AAMUHUCTPATUBHOTO peTiaMeHTa.

26.4. 3asBUTENM MOTYT KOHTPOJIHMPOBATh MPENOCTABICHUE MYHHIIUIAIHLHON
YCIyTH TyTeM TONydeHUss WHQPOpPMAIMH IO TelaedoHy, MUCHMEHHBIM OOpaIICHUSM,
AIICKTPOHHOM ToUTe W Yepe3 ENuHBIN mopTa Tocy1apCTBEHHBIX M MYHHUITMITAIBHBIX YCIYT
u [lopTas rocy1apcTBEHHBIX U MyHHUIIMITATIBHBIX YCIYT MOCKOBCKOI 00acTu.
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Pasznen V. JlocyneOHblii (BHecy1eOHbII) MOPSAOK 005KaJI0BaHUS PeLIEHU U
peicTBuii (0e3eiicTBUS) NOJKHOCTHBIX JINL, MyHUIHMIIAJBHBIX CJIYKALMX
AJIMMUHHUCTPALMH, NPEIOCTABIAIMINX MYHUIHUIIAIBHYIO YCIYTY

27. 3asgBuTeNb UMEET MPaBO OOpPaTUTHCA B AJIMUHHUCTPALMIO C Kajao0o0il, B TOM
YUCJIE B CIACAYIOIIUX CIyYasx:

1) HapyllleHHe CpOKa PETUCTpalluu 3asBICHUS 3asBUTEIS O MPEIOCTaBICHUU
MYHULHANIAIBHON YCITYTH;

2) HapyllIeHUEe CPOKa MPEeIOCTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB, HE NIPEIYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMH akTaMu Poccuiickoii ®Penepanuy, HOPMATUBHBIMH IIPABOBBIMU aKTAMHU
MockoBcKoi 00J1acTh JUIsl PEAOCTABICHHUS] MyHUIIMIIAIBHON YCIIYTH;

4) oTka3 B IpUEME JTOKYMEHTOB, IPEAOCTABICHHUE KOTOPBIX MPELYCMOTPEHO
HOPMAaTUMBHBIMM IIPpaBOBBIMM  akTaMu Poccuiickon @Denepanuu, HOPMAaTUBHBIMU
MPaBOBBIMHU aKTaMH MOCKOBCKOM 00JIaCTH JUIsl IPEIOCTABICHUSI MYHULIUITAIBHON YCIIYyTH,
y 3asBUTEIS;

5) oTKa3 B NPEIOCTABICHUH MYHHUIMIAIBHON YCIIYTH, €CJIM OCHOBAHMS OTKa3a He
MpeayCMOTpPEHbI (peiepaibHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTUBHBIMM TPaBOBBIMU akTamMu Poccuiickoii  ®Dexnepanuu, HOPMaTUBHBIMU
MPaBOBBIMU aKTaMu MOCKOBCKOM 00J1acTH;

6) TpeboBaHME C 3asBUTENS MIPU MPEIOCTABICHUN MYHUIIUIIAILHON YCIIYTH TUIATHI,
HE NPEAyCMOTPEHHOM HOPMATUBHBIMU MPaBOBbIMU akTamu Poccuiickon @Penepanuu,
HOPMATUBHBIMH IPABOBBIMU aKTaMH MOCKOBCKO# 001acTy;

7) oTka3 AJIMHMHHCTpAllMd WIH JODKHOCTHOTO JiMla AJMHUHUCTpAllMM B
WCTPABJICHUU JIONYIICHHBIX OMNEYaTOK U OMHMOOK B BBIJAHHBIX B pe3ysbTaTe
MPEA0CTABIECHUS MyHULIUIIAIBHON YCIYyT JOKYyMEHTaX JTM0O HapylIEHWE YCTaHOBJIEHHOTO
CPOKa TaKUX MCHPABIECHUN.

27.1. TlpaBo Ha momayy ’xajo0 HMEIOT IOpHUAMYECKHE U (HU3MUECKHEe IUIIa,
oOpaTuBLIMEeCs B AJIMHHHUCTPALUIO C 3adBJICHHEM O MPEAOCTABIECHUUM MYHHUIMNATbHOU
YCIIYTH.

27.2. Kanoba nmomaercss B AAMHUHUCTPALIUIO B MUCbMEHHON (popMe HA OyMaKHOM
HOCHTEJIe JTU00 B JICKTPOHHOU (popMme.

27.3. XanobGa ™oxeT OBbITh HampaBi€Ha IO TMOYTe, C HCIOJIb30BAHUEM
UH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetu  MHTepHer, odunmanbHoro caiira
Anmunuctparuu, EquHoro moprana rocynapCTBEHHBIX M MYHMIIMIAIBHBIX YCIyT JHUOO
[Toprana rocynapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIyrT MOCKOBCKOM 00J1acTH, a Takke
MOKET OBbITh MPUHSTA NPU JIMYHOM TIPHEME 3aBUTEIIA.

27.4. YKanoba momkHa comepkaTh:

a) HAMMEHOBaHWE AJMUHUCTpAIH, PEAOCTABIIAIONICH MyHUIIUMIIAIBHYIO YCIYTY;
(dbaMunio, UMsi, OTYECTBO PYKOBOJUTENS JIMOO CrienuaiucTta AJIMUHUCTPALUU, PEIICHUS
U aeiicTBus (6e31eiicTBrE) KOTOPBIX 00KaTyIOTCS;

0) HaMMEHOBAHUE, CBEJICHUS O MECTE HAXOXKJICHUS 3asgBUTENS - IOPUIUYECKOTO
Wiy (pU3nUecKoro JuIla, a TakkKe HoMep (HoMepa) KOHTakTHOTo TenedoHa, aapec (agpeca)
AIIEKTPOHHOM MOYTHI (TIPY HAMMYWHN) U (MJIHM) TIOYTOBBINA aJIpec, IO KOTOPHIM JOJKEH ObITh
HaIpaBJICH OTBET 3aBUTEIIIO;
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B) CBeleHHUA 00 OOXKaIyeMbIX pEHIeHUSX ¢ JeUCTBHsIX (Oe3neicTBUN)
AJIMUHHCTpAITUH, TPETOCTABIISIIONIETO MYHUIIUITAIBHYIO YCIIYTY, €T0 PYKOBOJMUTENS JINOO
CHEIHAIIUCTA,;

I) JOBOJbI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COTJACEH C pEIICHHEM U
NeUCTBUEM AJIMUHUCTpALlMU, MPEIOCTABISIONIET0 MYHULUMAIBHYIO YCIYTy, €ro
PYKOBOJUTENS TUOO0 CHIEIUATKCTA.

3asBUTEIEM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHl (MpU  HAJIUYHUH),
MOJITBEPKAAIOLIUE JOBOIBI 3asIBUTEIIS, JIMOO X KOIHUU.

27.5. B cnyuae ecnm >xano0a mojgaercst yepe3 MpeICTaBUTENs 3asiBUTENS, TaKxKe
NpEICTaBIACTCS JOKYMEHT, MOATBEPKIAIOMIMNA TOJTHOMOYMS Ha OCYIIECTBIICHUE
JEUCTBUN OT UMEHHM 3asBUTENs. B KauecTBe TOKyMEHTA, MOATBEPKIAIOIIETO MOTHOMOYHS
Ha OCYILIECTBIICHHUE IEHCTBUI OT UMEHH 3asIBUTEISI, MOKET OBITh MPECTaBJICHA!

27.5.1. OdopmieHHas B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoii
®denepanuu JOBEPEHHOCTh, 3aBEPEHHAs MEYaThIO 3asBUTENs (MPU HAMYWU T€YaTH) U
MOJMMCAaHHAs PYKOBOAMUTEIEM 3asBUTENS WM YIIOJIHOMOYEHHBIM 3TUM PYKOBOAHUTEIEM
JUIIOM.

27.5.2. Komus pemeHns O Ha3HAYCHUW WM 00 wu30panmum OO TpHKa3a o
Ha3HaUYeHUH (PU3MYECKOTO JIMIA Ha JOHKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKoe
buznyeckoe U0 O00JNajaeT TpPaBOM JEHCTBOBATH OT WMMEHHM 3asBUTENs 0e€3
JOBEPEHHOCTH.

27.6. XKanoba, moctynuBmias B AJIMUHUCTPAIUIO, TOMJICKHUT PACCMOTPEHUIO
CHEIUATUCTOM AJMUHUCTPAIIMHU, YIOJHOMOUYEHHBIM Ha PaCCMOTpPEHHUE Kallo0, KOTOPYIO
o0OecrieunBaer:

pUEM U PACCMOTPEHHE kKajlo0 B COOTBETCTBUU ¢ TpeOoBaHusiMU DenepaabHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «O06 opranusaiiy npeaoCTaBICHHs TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYTY;

MH()OPMUPOBAHKE 3asBUTENICH O MOPSAIAKE O0KAJIOBaHUSA pEUIeHUH M JeUCTBUI
(6e3nelicTBUsl) AIMUHUCTPALUH.

27.7. Kamoba, moctynuBmas B AIMHUHUCTPAIUIO, TOJUICKUT PETHUCTPAIMHA B
AJIMUHHUCTpAIMH HE MO3HEE CIASAYIONIETO paboyero AHS CO THS €€ MOCTYIIICHHUS.

JKanob6a momiexxur pacCMOTPEHHUIO:

B TeueHue 15 pabouux JHEW CO JTHS €e perucTpanud B AJIMUHUCTPAINH, €CIIU
0osee KOPOTKHE CPOKM PACCMOTPEHMs >KaloObl HE YCTaHOBIEHBI PykoBoauTenem
AJIMUHHUCTpAaIUH,

B TE€UYCHHUE TATH pabouymx NHEW CO JHS €€ PEeTUCTpalri B AJIMHUHHCTpAIlMU - B
ciydae 00KalloBaHUsI OTKa3za AJMUHHUCTPAIMH, JOHKHOCTHOTO JIMIa AJMUHUCTPAIIK B
mpueMe JOKYMEHTOB Y 3assBUTEIS TMOO B UCTIPABIICHUU JTOMYIIEHHBIX OTIEYaTOK U OMIMOOK
WM B cly4ae 00>KaJoBaHMs HAPYIICHUS YCTAHOBJIEHHOTO CPOKA TAKUX MCIPABIICHUH.

27.8. Kanoba MoxeT OBITh MIO/IaHA 3aABUTEIEM Ha JIMYHOM TIpUEME.

B cnydae momaum xkamoObl TPH JHYHOM TIpUE€ME 3asSBUTENb TPEICTABISACT
JOKYMEHT, YAOCTOBEPSIOMNNA €ro JUYHOCTh B COOTBETCTBUU C 3aKOHOJATEIIHCTBOM
Poccuitckon denepanum.

Kanoba B nucbMeHHOU opMe MOXKET OBITh TaK)Ke HalpaBIeHA IO TOYTE.

27.9. B omektpoHHOM BHAE kamo0a MOXKET OBITh TIOJlaHa 3asBUTEIEM
MOCPEACTBOM:
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27.9.1. Odummnansaoro caita IlpaBurensctBa MoOCKOBCKOM oOnactu B
MH(POPMALIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu HTepHeT.

27.9.2. OdwunmanpHoro  caiita  AJMHHHCTpaud B WH()OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOMN ceTh MHTepHeT.

27.9.3. EnuHoro nopraina rocy1apCTBEHHbIX U MyHULIUIIAbHBIX YCIIYT.

27.9.4. Tloprana rocynapCTBEHHbIX W MYHHUIUIAIBHBIX YycIyr MOCKOBCKOM
obnacTu.

27.10. Ilpu momauve >xayo0Obl B AJCKTPOHHOM BHJE JOKYMEHTHI, yKa3aHHbBIC B
NYHKTE 27.5. HACTOSAIIETO AJMUHUCTPATUBHOTO pEriaMeHTa, MOTYT OBITh MPEACTaBICHBI
B (GopMe ODJIEKTPOHHBIX JOKYMEHTOB, MOJAMMCAHHBIX SJEKTPOHHOW TOJIUCHIO, BH/I
KOTOPOM MPEAYCMOTPEH 3aKOHOAATENbCTBOM Poccuiickon @enepanuu, MOpU  3TOM
TOKYMEHT, YAOCTOBEPSIOIINNA JTUYHOCTD 3asIBUTENS, HE TPEOyeTCs.

27.11. OcHoBanusi s TPHOCTAHOBJICHUS PACCMOTPEHHUS JKalOOBI  HE
MPETYCMOTPEHBI.

27.12. B cmydae ecnu 3asBUTEIEM T0JIaHa B AJMUHHUCTPAIMIO Kano0a, pereHne
[0 KOTOPOW HE BXOAUT B KOMIIETCHLMIO AJMUHUCTPALIMH, B TEUEHHE 3 pabounx JHEW Co
IHSl €€ perucTpauuu B AJMUHUCTPALMH Kajlo0a mepeHanpasisiercs AJIMUHUCTpAaLUEd B
YIIOJTHOMOYEHHBI Ha €€ pacCMOTPEHHE OpraH, O 4YeM B IUCbMEHHOW Qopme
UH(POPMUPYETCS 3aIBUTEIIb.

[Ipy 3TOM CpOK paccMOTpPEHMs KaloObl HCUUCISETCS CO JIHA pPETUCTpaluu
’aJIoOBbI B YITIOJIJHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpraHe.

27.13. Tlo pe3ynbTaTaM paccCMOTPEHHUS Kaio0bl AIMUHUCTPAIUS IPUHUMAET OJTHO
U3 CIEAYIOINX PELICHUN:

1) ynoBnerBopsieT xanoly, B TOM 4ucie B (opMe OTMEHbI IMPUHATOTO PELIEHUS,
WCIIPABJICHUS JOMYIIEHHbIX AJIMUHUCTpAIMEl ONeYaTOK W OIIMOOK B BBIJIAHHBIX B
pe3ynbTaTe NpPeOCTaBICHUS MyHULMIIAIBHON YyCIyTd TOKYMEHTaX, BO3BpaTa 3asiBUTENIO
JEHEKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU MPAaBOBBIMU
akramu Poccuiickonn ®exnepanuy, HOPMATUBHBIMHU IPABOBBIMM aKTaMH MOCKOBCKOM
o0nacTu;

2) OTKa3bIBA€T B Y OBJIETBOPEHUHU KATOOBI.

27.14. He no3nHee JHS, CIEAYIOMIETO 3a THEM MPUHSATHS PEIICHUS], YKa3aHHOTO B
nyHkTe 27.13 HacTosimero AAMUHUCTPATUBHOTO periaMeHTa, 3asBUTENI0 B MUCbMEHHOU
(dbopmMe U 10 KEJIAHUIO 3asIBUTENS B DJIEKTPOHHOM (hopMe HAMPaBIIAETCS MOTUBUPOBAHHBIN
OTBET O pe3yJIbTaTaX pacCCMOTPEHHUS KaI00bI.

27.15. Ilpm  ynoBiIeTBOpeHMHM  >KamoObl  AJMUHHUCTpaIusi  MPUHUMAET
MCUYEPIBIBAIONIME MEPHI MO YCTPAHECHUIO BBISIBIICHHBIX HAPYIICHHI, B TOM YHCIE IO
BbIJIaue 3asBUTEINIO pe3yJibTaTa MyHUIUNIAIbHOMN yCiIyru, He mo3aHee S5 pabouux JHeEH co
IHS NPUHATUS PELICHUS, €CJIM MHOE HE YCTAaHOBJIEHO 3aKOHOJATENbCTBOM Poccuiickon
denepauum.

27.16. AnMuHHCTpaIusl OTKa3bIBa€T B YJAOBJICTBOPEHUH >KaJIOOBI B CIICIYIOIIUX
ciIyJasix:

- HAJIMYUS BCTYIMBILETO B 3aKOHHYIO CHITy PEIICHUs Cya, apOUTPaKHOTO CyJia IO
&KanoOe 0 TOM Ke MPEAMETE U 10 TEM K€ OCHOBAHUSM,;

- MOJa4y Kajao00bl JUIIOM, MTOJHOMOYHUSI KOTOPOTO HE MOJATBEPKICHBI B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOJaTenbCcTBOM Pocculickoit denepanuu;
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- HaNU4Ms peUleHus MO Kajnobe, MPHUHITOrO paHee B COOTBETCTBUH C
TpeOOBaHUSAMU AJIMUHUCTPATUBHOTO PErJIaMEHTa B OTHOLIEHUH TOTO K€ 3asBUTEINA U 10
TOMY K€ MPEAMETY >KajI00bl;

- IPU3HAHMS KAJT0O0BI HEOOOCHOBAHHOIA.

27.17. B cnydae yCTaHOBJCHHUS B XOJi¢ WM IO pe3yjbTaTaM PacCMOTPECHHS
KaJI0OBI MPU3HAKOB COCTaBa aJMUHHCTPATUBHOTO MPABOHAPYIIECHUS WM TPECTYIIICHUSI
JIOJDKHOCTHOE  JIMIIO0, HAJCJICHHOE IMIOJIHOMOYMSMU 10 PACCMOTPEHHIO  Kalloo,
He3aMeJIUTEIHHO HAMPaBIIsET UMCIOIINECS MaTEpHUalIbl B OpraHbl IPOKYPaTypHI.

27.18. OTBer mo pe3ylbTaTaM PacCMOTPEHHUS KaJOObl HAMPABISETCS 3aIBUTEIIO
HE MO3/IHEE JTHS, CIICTYIOIIETO 3a THEM MPUHSATHS PEIICHHS, B MUCbEMEHHOUN Qopme.

27.19. B oTBete 110 pe3ysibTaTaM pPacCMOTPEHUS KaJTOObl YKa3bIBAIOTCS:

- HauUMEHOBaHME AJIMHUHHUCTpAINH, JOJHKHOCTh, (DaMuIus, UM, OTYECTBO (MpHU
HAJIMYUH) €T0 JOJHKHOCTHOTO JIUIA, MPUHSBIIETO PEIICHUE 10 Kalooe;

- HOMEp, JaTa, MECTO MPHUHATHS PELICHHs, BKJIIOYas CBEICHUS O JOJKHOCTHOM
JULE, peleHre WK JieiicTBHE (0e31eHCTBUE) KOTOPOro 00Kamyercs;

- HANMEHOBAHHE 3asIBUTEIIS;

- OCHOBAHUSA JUIS IPUHSITHSI PEIICHUS 110 Kanooe;

- IPUHSTOE 10 KaJI00€ pelleHue;

- B Clyyae eclud Xajloba mpu3HaHa OOOCHOBAaHHOM - CPOKHM YCTpaHEHUs
BBISIBIICHHBIX ~ HapyIlIEHWW, B TOM YHCIE€ CPOK TMPEJOCTABJICHUS  pe3yibTaTa
MYHUITUTIATBHOU YCITYTH;

- B Cly4yae €clid jkajioba TMpU3HAHA HEOOOCHOBAHHON - MPUYMHBI MPU3HAHUS
&Kayl00bl HEOOOCHOBAHHOM M MH(OpMalMsi O MpaBe 3asBUTENs 00XaloBaTh IMPHUHITOE
pelieHue B CyJIeOHOM MOPSIIKE;

- CBEJICHUS O TOPsIKE 00KAIOBAHUS IPUHATOTO TI0 KaJI00e perIeHusl.

27.20. OtBer WO pe3yabTaTaM pPACCMOTPEHHUS JKAIOOBl IMOAMUCHIBACTCS
YIOJHOMOYEHHBIM Ha PACCMOTPEHUE KOOI TOJDKHOCTHBIM JIMIIOM AJIMHUHHUCTPAIIHH.

27.21. AnMuHUCTpalus BIIpaBE OCTaBUTH >kajo0y 0e3 OTBeTa B CIEIYIOIINX
CITydJasx:

- OTCYTCTBHS B kasio0e HAaMMEHOBaHUs 3asBUTENIS WM MTOYTOBOTO ajpeca (aapeca
AJIEKTPOHHOM MOYTHI), 10 KOTOPOMY JIOJIKEH OBbITh HaIllpaBJIeH OTBET;

- HaJau4Msl B JKajo0e HEIEH3YPHBIX JTMOO OCKOPOUTEIBHBIX BBIPAKEHUMU, YIpo3
KU3HU, 30pPOBbI0 U HUMYILIECTBY JOHKHOCTHOTO JIMIIA, a TaKKe 4YJE€HaM €ro CeMbHU
(>ka;moba octaercsi 6e3 OTBETa, MPU ATOM 3aSBUTENIO COOOIIAETCS O HEIOMYCTUMOCTHU
3II0YMOTPEOICHUS TPABOM);

- OTCYTCTBUS BO3MOXHOCTH TPOYMUTATH KaKYyIO-IMOO YacTh TEKCTa KaoObI
(>xanoba octaercsa 06e3 OTBETa, O YEM B TEUEHHE CEMU JTHEH CO JHS PErUCTpaluU >KajJo0bl
COO0O0IIIaeTCs 3asBUTEINIO, €CTTH €r0 (PaMIITUS U TIOYTOBBIN aJipec MOAMAI0TCS TPOUTCHHUIO).

27.22. 3asBuTenp BOpaBe 00)aaoBaTh MPUHATOE MO Kajo0e peuieHue B CyeOHOM
MOPSIAKE B COOTBETCTBUU C 3aKOHOAATENIbCTBOM Poccuitickon denepanuu.
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[Tpunoxenune Ne 1

CrnpaBouHast uH(popmManus
0 MECT€ HaxOXJACHHUs, rpaduke paboThl, KOHTAKTHBIX TeledoHaX, aapecax 3JIEKTPOHHOM
IIOYTBl ~ OpraHa, NPEAOCTABIAIOIIETO  MYHULMNAIBHYK)  YCIYTy, CTPYKTYPHBIX
MOAPA3JACICHUNA OpraHa, IPEeJOCTaBIAIOIIETO0 MYHHIMIAIBHYIO yciuyry, MOL[ nu
OpraHM3alNN, YYaCTBYIOIINX B PEIOCTABICHUU MyHULIMITAIIBHONW YCIYTH

1. Aavmunucrpanus OIMHIOBCKON0 MYHMUMIIAJIBHOIO paiioHa MOCKOBCKO
o0J1acTH.

Mecto Haxoxaenus: r. OauHIOBO, yi. Mapmana JKykosa, 1. 28.

PexxuM paboThI:

IToHenenbHUK: 9:00 — 18:00 obexm ¢ 13:00 — 13:45
BTopHuk: 9:00 — 18:00 00ex ¢ 13:00 — 13:45
Cpena: 9:00 — 18:00 o6ex ¢ 13:00 — 13:45
YetBepr: 9:00 — 18:00 o6ex ¢ 13:00 — 13:45
[Tarauna: 9:00 — 16:45 06em ¢ 13:00 — 13:45
Cy660Ta BrixoHoit 1eHb

Bockpecenbe: BeixogHol neHb

PexxuMm npuema 3asiButedieii B Anmunuctpauud OIMHIOBCKOTO MyHUIIMITAIIBHOTO

paiioHa:
[NToHenenpHUK: 9:00 — 17:30 06em ¢ 13:00 — 13:45
Bropuuk: 9:00 — 17:30 06ex ¢ 13:00 — 13:45
Cpena 9:00 — 17:30 obexm ¢ 13:00 — 13:45
UYeTsepr: 9:00 — 17:30 obexm ¢ 13:00 — 13:45
[Iarauna: 9:00 — 16:00 06exm ¢ 13:00 — 13:45
Cy660Ta BrIxogHol neHB
Bockpecennbe: BrixomHoit neHb

[TouToBBIii aapec:

Nunexc:143000, MockoBckast o6smacth, . OnunioBo, yi. Mapmana XKykoga,
oM 28.

KonTaktasiii Tenedon: (495) 596-14-32. (495) 593-47-08,

Odunmaneueiit caiit Aamunuctparuu OIUHIIOBCKOTO MYHUIIMIIAIBLHOTO palioHa B
cetu Mureprer: http://www.odin.ru

AJllpec 3IEKTpOHHOW MOYThl AJMUHHUCTpalM OJHUHIIOBCKOTO MYHUIMIIAIBHOTO
paiiona B cetu MHTepHeT: adm@odin.ru
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2. YnpaBJjieHue pa3BUTHUSA NOTPeOUTEIbCKOr0 PBHIHKA ) | yCJIyr
AJIMMHUCTPALMH.

Mecto HaxoxnaeHus: MockoBckast obnacts, r. OpgunIoBo, yia. Mapmana JKykosa,
JI0M 28.

Pexxum paboThr:

[TonenenpHUK: 9:00 — 18:00 06em ¢ 13:00 — 13:45
BropHuk: 9:00 — 18:00 06em ¢ 13:00 — 13:45
Cpena 9:00 — 18:00 00ex ¢ 13:00 — 13:45
YetBepr: 9:00 — 18:00 o6ex ¢ 13:00 — 13:45
[IaTHAIA: 9:00 — 16:45 o6em c 13:00 — 13:45
Cy066oTta BrixogHoit neHb

Bockpecennbe: BrixoHOM 1€HB

[TouTtoBsIi1 agpec:

Nunexc:143000 , MockoBckast 06sactsb, r. OauHiioBo, yi. Mapmana XKykosa,
oM 28.

KonTaktHbiii Tenedon: (495) 593-46-52, (495) 593-47-08.

Odunmanbubiii calit AnMuHUCTpanuu OJIMHIIOBCKOTO MYHUITUIIAILHOTO paiioHa B
cetu Murtepuer: http://www.odin.ru

Anpec saekTponHo#M mouThl: |_savina@odin.ru

Pexxum npuema 3asiBuTeieil B YIpaBiIeHUH Pa3BUTUSI TTOTPEOUTEIHCKOTO PhIHKA U
ycayr  AamunucTtpanui OJUHIIOBCKOTO MYHUIIMIAIBLHOTO palioHa:

[TonenenbHUK: -

Bropuuk: 9:00 — 17:30 06ex ¢ 13:00 — 13:45
Cpena -

YetBepr: 9:00 — 17:30 06ex ¢ 13:00 — 13:45
[IsTHUIA: -

Cy0660Ta BrixoHoit 1eHb

Bockpecenbe: BeixogHol neHb

3. MyHununajabHoe Ka3éHHoe yupexaeHne « MHOropyHKIMOHAJBHbBIN HEHTP
N0 MPEAOCTABJCHUI0O IOCYAAPCTBEHHbIX U MYHHMUIHUNAJIBHBIX YCJIyr OZUHIOBCKOIO
MYHHUIHMIIAJIBHOTO paiioHa MoCKOBCKOM 00J1acTID)

Mecto Haxoxnaenus YmupasieHnus: 143007, MockoBckas o007., T. OJuHIIOBO,

Mosxkatickoe 1rocce, 1. /1, 6 sTax.
Pexxum pabotet MKY MOII;
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[TonenenpHUK: 8:00 — 20:00 6e3 mepepriBa Ha 00e
Bropuuk: 8:00 — 20:00 6e3 mepepriBa Ha 00Oe
Cpena 8:00 — 20:00 6e3 mepepriBa Ha 00Oe
YeTsepr: 8:00 — 20:00 6e3 nepepriBa Ha 00e
[Iaranna: 8:00 — 20:00 6e3 nepepriBa Ha 00e
Cy660Ta 8:00 — 20:00 6e3 nepepriBa Ha 00e
Bockpecennbe: 8:00 — 20:00 6e3 nepepriBa Ha 00e

[ToutoBeiit ampec MKY MO®II: 143005, MockoBckas o00is., r. OAUHIIOBO,
Mozkaiickoe mocce, 1. 71 )

Tenedon Call-ientpa: (495) 640-62-00

Odurmanbubiii cadt MKY M®I] B cetn Untepnert: http://www.odinmfc.ru/

Anpec snektponnoit moutst MKY M®I] B cetn Murtepret: info@odinmfc.

[IpyeM NOKYMEHTOB TaK)K€ OCYIIECTBIISIETCS Ha 0a3ze TEepPUTOPHAIBHBIX 000COOJIEHHBIX
CTPYKTYPHBIX ToJipa3aenieHuil «Mou TOKyMEHTBD B TOPOJCKHX M CEIBbCKUX MOCENECHUSIX
OAMHIIOBCKOTO MYHHUIIMTIATBHOTO paiiOHa, a TaKKe C MOMOIIBI0 MOOWJIBHBIX O(HUCOB
[lenTpa rocy1apCTBEHHBIX U MyHHIIMITATBHBIX YCIYT «MOU TOKYMEHTBD.

Anpeca, rpaduk U pacnucaHue padoThl JOMOJHUTENbHBIX opucoB MKY MO®I] u
MOOMJIBHBIX O(PHCOB pa3MellleHbl Ha caiiTe B ceTu MHTepHer http://www.odinmfc.ru/.

4. Opranu3anum, y4acTByOIIe B MPeI0CTABJIEHUU MYHUIIUNIATbHOM YCJIYTH

4.1. Vupasnenue @DenepanbHO HamoroBoil cimyx0bl Poccunm mo MockoBcKoi
obnacTu.
Anpec mectoHaxoxaeHus: 125284, r. Mocksa, XopolieBckoe 1mocce, a. 12A.
Tenedon: 8 (495) 536-13-34; 8 (495) 536-13-73; daxc: 8 (495) 536-11-80

[Tonpobnass wundopmanus o0 anpecax, Teneponax, rpapukax padbOTHI

Mexpaitonabix MOHC, TepputopraibHbIX 000COONIEHHBIX Pab0YMX MECT MEXPANOHHBIX
NDOHC wu pgpyras aktyanbHass uHopManusi pa3meinieHa B ccblUike «KOHTakThl U
oOpaiieHus, aapeca UWHCHOEKUU» caiita ®DenepadbHONM  HAJOTOBOM  CITYXOBI
(www.nalog.ru).

I'pacduix paboThI:
[TonenenbsHUK 09:00-18:00 6e3 mepepriBa Ha 00€
BropHuk: 09:00-18:00 6e3 nepepriBa Ha 06en
Cpena 09:00-18:00 6e3 nepepriBa Ha 06en
Yersepr: 09:00-18:00 6e3 epepriBa Ha 00e



http://www.to50.rosreestr.ru/

35

[IaTHMIA: 09:00-16:45 6e3 mepepriBa Ha 00e
Cy606oTta BBIXOJTHOM JICHD
Bockpecenbe: BBIXOJHOHU JICHB

4.2. Mexparionnas UOHC Poccun Ne 22 mo MockoBckoi o0nactu
143002, r. OguHuoBo, yji. MonoaexHas, a. 32

Tenedon: 8 (495) 597-11-75. dakc: (495) 599-92-77.

4.3. KoMuTeT Mo ympaBlIEHUIO MYHHUIIMIAIBHBIM HMYIIECTBOM AJIMUHUCTPALMH
OAMHIIOBCKOTO MYHUITUTIAJILHOTO paiioHa

Mecto HaxoxaeHus:: MockoBckas obnactb, T. OauHiioBo, yia. Mapmana JKykosa,
JI0M 28.

PexxuM paboThI:

[TonenenpHUK: 9:00 — 18:00 o6ex ¢ 13:00 — 13:45
BropHuk: 9:00 — 18:00 o6ex ¢ 13:00 — 13:45
Cpena 9:00 — 18:00 00ex ¢ 13:00 — 13:45
YetBepr: 9:00 — 18:00 o6ex ¢ 13:00 — 13:45
[IaTHUNIA: 9:00 — 16:45 00ex ¢ 13:00 — 13:45
Cy0660T1a BrixogHoit 1eHb

Bockpecenbe: BrixogHou neHb

[ToutoBBIN aapec:

Nunekc:143000 , MockoBckass obnacth, T. OmumHIOBO, yiI. Mapmana JKykoBa,
oM 28.

Konrtaktasiii Tenedon: (495) 593-55-46.

Odunmanehpiil cailt AnmuaucTpanni OJIMHIIOBCKOTO MYHHUIIMITAJIBHOTO pailoHa B
cetu Murepuer: http://www.odin.ru

4.4 Otpen no r. OnuHLOBO, YnpasieHue DenepanbHON CIyKObl rOCYAapCTBEHHOM
perucTpanuu kagactpa v kaprorpaduu mo MockoBckoit 00acTu.

Mecto HaxoxaeHus: MockoBckast 06y1acth, r. OauHIIOBO, yi1. Mapiiana bupro3oga,

oM 15.
Konrakraeiii Tenedon: 8(495) 597-07-24.
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PykoBoautento aqmmMuaucTpanuu O UHIIOBCKOTO
MYHUILIMIATBLHOTO paiioHa
OT

(l)aMI/IJ'II/IH, UM OTYCCTBO

MECTO KUTCJIbCTBA,

MaCIIOPTHBLIC TaHHBIC,

UJEHTU(UKAIIMOHHBIA HOMEP HaJOroIuIaTebuuKa

3asiBlIcHIE

HpOIHy Pa3pCUINTh OpraHu3alnio U IIPOBCACHUC ApMAapPKHU HA 3CMCIIBHOM YIdCTKC
(CTaI_[I/IOHapHOM TOProBomMm O6T>€KT€), KOTOpBIﬁ MMPpUHAAJIC)KUT Ha IIPaBC

Cpoku nipoBeieHUA

Tun sspMapku yHUBepcaabHas, ClielUaIn3upOBaHHas
(Hy>HOE OAYEPKHYTh)

Bun spmapku ce30HHas, spMapKa BBIXOJHOTO JTHS
(Hy>XHOE OJYEPKHYTh)

Pexxum paboThl sipMapku

ACCOPTUMEHT TOBapOB
(nepeuenn paboOT, yciayr)

[Ipunaraercs:
1. JlokyMeHT, HOATBEpX AAOLIMI MPABO BJIAJEHUS, TIOJIb30BAHUS U PACTIOPSHKEHUS
3eMeJIbHBIM YYaCTKOM (CTallMOHAPHBIM TOPTOBBIM OOBEKTOM)

(nara) (moAmucs)
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[Tpunoxenne Ne 3

BJIOK-CXEMA
MOCJIEI0BATEIbHOCTH IeHCTBUIA NIPH UCIIOJTHEHUH MYHUIMIIAJIBbHOM YCJIYTH
«Opranuzanus spMapoxk Ha Teppuropur QOIMHIOBCKOIO
MYHHMIUINIAJBHOTO paiioHa MOCKOBCKOM 00J1aCTI

3ASABUTEJIb

[NTPUEM 3ASBJIEHUA U KOMIIJIEKTA
JOKYMEHTOB HA ITPABO
[NPOBEJIEHU A APMAPKU

PACCMOTPEHME JJOKYMEHTOB, HEOBXOJIUMbBIX JIJ151 [TIPEJJOCTABJIEHUS
MYHULIMITAJIBHOM YCIIYTU

T

L

- BBISIBJIEHUE B 3aMIPOCE Ha MPEJ0CTABICHHE
MYHHUIUNIAIBHON YCIYTH WU B IPEACTaBICHHBIX
JIOKyMEHTaX HeI0CTOBEPHOM, NCKaXKEHHOMN WU
HETIOJHOW MH(OPMALUH, B TOM YHCIIE PEICTaBICHUE
3asBUTENIEM IOKYMEHTOB, CPOK JEHCTBUTEILHOCTH
KOTOPBIX Ha MOMEHT ITOCTYIIIICHHS B AMHHUCTPAIIAIO
B COOTBETCTBUH C JICHCTBYIOLIMM 3aKOHOIATENbCTBOM
UCTEK;

- UIMeeTCs 33/10JDKEHHOCTD [0 HeyCTOHKaM (Hanoram,
TeHsIM, ITpadam) Ha IeHb MoJaYl CyObEKTOM MaJIoro
1 CPeTHEer0 MPEANPHHUMATENBCTBA 3asBKH;

- 3asIBUTEJIb HAXOIUTCS B IPOLIECCE JTMKBUAALNH WA
TIPU3HAHMS HEIIATeKECTIOCOOHBIM (0aHKPOTOM), €TO
JEATEIbHOCTh HA MOMEHT TI0JJa41 U PACCMOTPEHNUS
3a5BKM Ha y4acTHe B KOHKYPCE IPHOCTaHOBJICHA,;

L

O OTOBKA MOTMBHUPOBAHHOI'O
OTKA3A B ITIPEJIOCTABJIEHUN
MYHULUIIAJIBHON YCIIYTU

OCHOBAHUIA JIA1 OTKA3A

:> HET

OOPMHUPOBAHUE U HAITPABJIEHUE
MEXBEJOMCTBEHHBIX 3ATIPOCOB,
[IPOBEPKA CBEJIEHUI O 3ASIBUTEJIE

U

MMPUHATUE PEHIEHWA O BBIAAYE
PA3PEIIEHMA (OTKA3E) O ITPOBEJAEHUN
SAPMAPKU

U

BbIJIAYA 3ASIBUTEJIIO PE3VJIBTATA
MMPEJOCTABJIEHUA MYHUITUITAJIBHOU
YCIIVT



